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1. Our Rationale

1.1 Centre Determined Grade (CDG) Introduction: In the absence of an exam series, and
ongoing disruption to teaching and learning, Milford Haven School will be determining the
GCSE, AS or A level grades awarded to our learners in summer 2021 (QW 2.1 V2).

This policy applies to those qualifications, which are regulated in Wales where a Centre
Determined Grade (CDG) is required. In summary:

● WJEC GCSE, AS and A level
● Skills Challenge Certificates
● Level 2 and Level 3 Health and Social Care: Principles and Contexts (If appropriate)
● Level 2 Children’s Care, Play, Learning and Development (Unit 216) (If appropriate)

1.2 Vocational arrangements: Our school will apply the WJEC vocational guidance Link to
WJEC Vocational guidance or Link to EDEXCEL Pearsons Vocational guidance for the
small number of courses which are overseen by OFQUAL.

A further more detailed WJEC Vocational update received 26th April about the process to be
followed.

Link to Guidance on the determination of grades for WJEC vocational and other general
qualifications for Summer 2021-Wales.

This guidance above sets out the processes that will apply to the following vocational
qualifications in Summer 2021:

• Level 3 Applied Certificates and Diplomas
• Level 1/2 Vocational Awards
• Entry Level Certificates
• Latin Certificates
• Additional Maths

1.3 Policy Creation administration: This policy has been created in response to  the
announcement by Qualifications Wales and WJEC on the 5th March of the requirement  for
each centre to have in place a policy on assessment and quality assurance processes for
the summer 2021 alternative arrangements . Reference has been made to the following
documents:

Qualifications Wales Guidance V2 (05.03) (QW V2)
WJEC Centre Template (05.03)
WJEC Guide to centre policy (05.03)
WJEC Assessment and grading Guidance (15.03)
WJEC Appeals and centre review guidance (15.03)
Current MHS Exams Policy
Link to current MHS  Reporting & Assessment policy
Link to JCQ Access Arrangements and reasonable adjustments doc
Link to JCQ document private candidates

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Link to JCQ Malpractice doc
Link to WJEC NEA booklet summer 2021

With thanks to Ysgol Eirias for the centre policy example document they shared on which we
have partly based our policy.

1.4 Timeline: Timings released have been combined into one manageable form Link To
MHS CDG Staff Timeline (Appendix 1 & 2)

2. Our aims and purpose:

2.1 Our Aim: Our aim is to ensure that our pupils progress to their next stage of learning
and employment by implementing  a fair, consistent and holistic approach to the process of
determining a centre grade where a CDG is required across the range of qualifications we
deliver to our pupils (QW V2 3.1)

2.2 Centre Determined Grade (CDG): A CDG will be awarded where required on the basis
of demonstrated attainment in areas of the learning of the qualification content that a learner
has covered. (QW V2 3.1). There is also a recognition that the volume of work completed
will inevitably be lower for many of our learners.

CDGs must:
● Be awarded on the basis of demonstrated attainment in areas of the qualification that

has content that a learner has covered.
● Based on a holistic judgment, underlined by sufficient evidence of demonstrated

attainment across key themes and skills
● Not attempt to indicate potential in a subject

(WJEC Guidance on assessment and grading 15.03. 21)

2.3 Statement of intent:The purpose of this Centre Policy is:

● To ensure that Centre Determined Grades (CDG) are conducted fairly, consistently,
free from bias and effectively within and across departments and maintained
throughout the process

● To ensure the operation of effective processes with clear guidelines and support for
staff

● To ensure that all staff involved in the processes clearly understand their roles and
responsibilities

● To support teachers to take evidence‐based decisions in line with Qualification Wales
requirements

● To achieve a high standard of internal quality assurance in the allocation of CDGs
● To ensure the centre meets its obligations in relation to equality and disability

legislation

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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● To ensure we meet all requirements set out in the Special Regulatory Conditions,
Joint Council for Qualifications and Awarding Organisation instructions for Summer
2021 qualifications. (WJEC Centre policy Template)

This policy gives an overview of the decisions we will make, how we will make these
decisions and identify the evidence we will be using to support the decision making
process.(QW V2 2.3).

3. Roles and responsibilities (WJEC policy requirement)

The specific roles and responsibilities are outlined below:

Chair of Governors:

Approve the policy and incorporate it into our school documentation.

The Headteacher and Senior Leadership Team (SLT):

The Headteacher as Head of Centre has the overall responsibility for ensuring the proper planning
and management of the CDG process in line with existing policies and practices.  This will include
in conjunction with the SLT the implementation of this Centre policy, the process by which
assessments will take place, the collection of all related data and all Quality Assurance (QA)
processes. The best interests of our pupils is at the heart of our approach and learners, parents
and carers will be kept fully informed. Appropriate staff training will be provided based on WJEC
schedule and identified need.  SLT will quality assure the AOLE assessment plans. SLT will quality
assure the grade outcomes at a subject and whole school level to ensure consistency and to
ensure they are broadly in line with historical outcomes. The Deputy Headteacher for Teaching and
Learning as line manager for all AOLE Directors will quality assure any centre devised
assessments to ensure they meet the WJEC requirements. The Deputy Headteacher will oversee
the centre review and appeals process.

Assistant Headteacher & Strategic Leader KS4/5:

The Assistant Headteacher will oversee the day to day running of the CDG process as outlined
above in conjunction with the Strategic Leader for KS4/5. In addition they will oversee any
subsequent pupil provisional CDG review requests or concerns raised by staff over the authenticity
of a pupils work. The Strategic Leader will have oversight of pupil voice and support the wellbeing
of learners during the CDG process. The Strategic Leader will oversee special considerations as
such which can be awarded under the regulations  (Appendix 10).They will be awarded by selecting
work that has been completed when the learner was unaffected by the special circumstance.

Strategic Leader for Support for Learning

The Strategic Leader for Support for Learning will ensure that staff are aware of the necessary
access arrangements in place for our pupils, including reasonable adjustments for those who are
entitled to them (Appendix 9). In addition they will coordinate the provision of additional support as
required.

Areas of Learning Experience (AOLE) Directors:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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The AOLE Director will work with the Assistant Headteacher and identified Strategic Leaders to
ensure that assessments are carried out in accordance with this policy and WJEC (or equivalent)
Assessment guidelines (including the provision of access arrangements).  This will include the
preparation of learners, the collection and recording of marks, the secure storage of assessments
and following the Quality Assurance  process as described in this document. The AOLE Director
will produce an initial planning considerations document (Appendix 3), coordinate staff as they
populate our year group roadmaps (Appendix 5 ) and finalise a delivery plan considerations
document (Appendix 4). They will identify any potential conflicts of interest and how they will be
managed in collaboration with the Assistant Headteacher and WJEC guidance. The Director will
coordinate any training needs for the staff involved in assessments to allow them to run.
correctly.

Teaching Staff:

Staff will work under the direction of the AOLE Director. They will follow this policy and relevant
subject assessment plan.  This will include the preparation of learners and delivery of the adapted
paper assessments according to the relevant road map, supporting those learners who are entitled
to access arrangements and reasonable adjustments. Staff will mark and quality assure  within the
given timescales set by AOLE Directors. Where applicable Non Examined Assessments (NEAs),
vocational course elements or other tasks will be completed under the direction of the staff member
ensuring pupils are kept fully informed.

Under the regulations staff are not permitted to allow pupils to improve their work once
submitted/completed. All primary and secondary evidence on which a learners CDG is based will
be retained to include copies of learner work, mark records and any other appropriate work.
Secondary evidence will be used to confirm and support a judgement and should not  be
considered in isolation.   They will ensure the evidence is stored securely between sessions and is
ready for both the quality assurance and appeals process. The CDG will not be shared with pupils
(please see section  6.11 & 6.12)

Alternative Curriculum:

The Harbour provision delivered by Really Pro and relevant subject specialists  will coordinate
with the core AOLE directors to ensure pupils complete the CDG process where required.

Examinations Officer & Concessions Administrator:

The Examinations officer is responsible for managing the administration of qualifications and is the
link with Qualifications Wales, OFQUAL and the exam boards and disseminates that information.
This  includes coordinating the collation of entries of students to the appropriate qualifications, as
well as assisting AOLE Directors and members of the senior leadership team, specifically those
with  responsibility for examinations, the Headteacher, Strategic leader for KS4/5 and Strategic
Leader ALN & Safeguarding to ensure agreed processes are followed.

The Examinations Officer and Concessions Administrator will support  teaching staff in conjunction
with the Strategic leader for KS4/5 and Strategic Leader for Support for learning  with information
on the provision of special consideration which does not occur in the same way as previous years.
If information is requested by the exam board then the Examinations Officer will coordinate a,
prepare and send.

Data Manager:

The Data manager is responsible for managing data within our school.  This will include designing
how the data will be collected and organising the data in an accessible format bespoke to the

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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requirements needed for the CDG process,  as well as assisting AOLE Directors and members of
the senior leadership team, specifically those with responsibility for examinations, the
Headteacher, Strategic leader for KS4/5 and Strategic Leader ALN & Safeguarding to ensure the
data required is available and complete.

Professional Development:

Our school will provide access to the appropriate training provided by WJEC,
Qualifications Wales, Welsh Government or other relevant organisations. Twilight session
on 25th March, Part of an INSET day 12th April and other dates to be confirmed.

It will be the responsibility of everyone involved in the generation of Centre Determined
Grades to read, understand and implement the policy. Any questions, queries or clarification
to be shared with JDL.

4. Subject Assessment plans (WJEC policy requirement)

4.1 MHS Assessment plans:

In order to enable our learners to progress to their next stage of learning and employment
our plan is to integrate assessments within our teaching and learning plans with a clear
structure but with an element of flexibility. (QW 2.3 V2)

Each AOLE will generate an AOLE CDG plan divided into two parts that outline how grades
will be awarded and populate our year group road maps:

● MHS AOLE CDG part 1 Planning considerations by subject: What evidence will we
use? (see 4.2).

● MHS AOLE CDG part 2 Delivery  considerations by subject: (see 4.3).
● MHS Year 11/13/10 (Year 10 where a full GCSE is being delivered) Road maps (see 4.4).

These will be quality assured by the Assistant Headteacher, Strategic leader for KS4/5 and
other members of SLT.

These will include the primary and secondary evidence to be used (see section 4.2), the way
grades will be awarded, the dates of proposed assessment and the assessment
methodology for each subject within the AOLE. This will include the level of control and what
quality assurance arrangements will be to ensure consistency and rigour.  Reference will be
made to access arrangements.  There will also be an outline of which assessments/evidence
they will use and how the outcomes will be quality assured. Quality assurance will take place
at  an AOLE and SLT level.

These plans will be quality assured by the Assistant Headteacher in consultation with the
Strategic leader for KS4/5 and will take into account the following when looking at the
proposed primary and secondary evidence:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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4.2  MHS Assessment plans evidence considerations:

Assessment evidence must come from work completed by the learner, on adapted
specification content, during the course of study for the qualification. Evidence may
include practical evidence where appropriate. Assessed work may be completed in the
school environment or at home but centres need to be assured that it is the learner’s own
work (QW 4.3 V2)

The number of pieces and type of evidence required to support judgements will not
be prescribed, since this will vary by qualification and how key themes and skills are
organised in assessments. It would also not provide the flexibility required to allow
for variation in context between centres. The requirement for evidence needs to support
the sound, impartial determination of the correct grade for a learner. It may be that relatively
few pieces of clear evidence would be sufficient to demonstrate attainment across
overarching key themes for many qualifications (QW 4.4 V2)

CDGs must:
● Be awarded on the basis of demonstrated attainment in areas of the qualification

content that a learner has covered.
● Based on a holistic judgment, under lined by sufficient evidence of demonstrated

attainment across key themes and skills
● Not attempt to indicate potential in a subject

(WJEC Guidance on assessment and grading 15.03. 21

In determining a grade, the following types of evidence can be used in each qualification.
This can come from a range of activities which could include mock exams, other past papers
provided by WJEC, NEA and other assessed work (QW document).

For our internal use we have divided this into Primary Evidence 1 and Secondary
Evidence 2. Primary and Secondary Terminology for in house use only. (Currently)

Primary Evidence 1 will be the Secondary Evidence 2 will

1. Adapted WJEC papers. These have been externally
quality assured, are supported by mark schemes; and
are familiar to both learners and staff.

1.Support and confirm your CDG judgement e.g.
Assessments undertaken prior to the publication of
the agreed WJEC approach e.g. mock
examinations/in class assessments not completed
under controlled conditions. (maybe subject to
change)

2.Non Examined Assessment work where applicable.
Staff need to consider the weighting of this element to
ensure the grade awarded accurately reflects the overall

2.Support and confirm your CDG judgement e.g.
Current SIMS attainment record for pupils over the
course of the study based on assessments

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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standard. Centres need to be assured that it is the
learner’s own work.  If a subject has only partially
completed NEA activity this will not prevent its use in
determining a grade.

undertaken prior to the release of the WJEC
approach. However the following was noted in the
“Guidance on assessment and grading for summer
2021 V2 page 11 released 13.04.21.
“Information held in tracking systems that provide
target or predicted grades based on assessment
inputs and data modelling can be used to support
grading decisions, but it is essential that the final
grade is derived solely based on performances
produced by learners, i.e., the evidence used to
determine the grade to input to the system, and not a
predicted trajectory or a target grade”

3.Other contributing evidence WJEC past papers or
related activities: where completed under controlled
conditions based on published WJEC criteria, that have
already been externally quality assured and are fully
supported by clear mark schemes.

The above secondary evidence also  takes into
account that pupils will not have known that the
information will have contributed to their CDG.
Therefore the information should not  be considered
in isolation as this may not be fair to the pupil.

4.  Other contributing evidence Centre devised
assessments/tasks : Created following WJEC guidance.
Link to WJEC creation guide

The assessments identified will not be completed in the form of an exam e.g. in a hall with
external invigilators. Staff can select the past paper most appropriate to the content our
learners have studied.  (WJEC guidance on assessment & grading document 15.03).

As noted in the WJEC assessment and grading document released on the 15th March: “It is
anticipated that teachers/lecturers will select a past paper that assesses the content
they have taught their class. However, if the selected past paper covers almost all the
taught content, with some minor omissions, the teacher can remove the questions
that assess the content not taught. The teacher will need to adapt the mark scheme and
account for the removal of the content in relation to the notional grade boundary provided by
us for that paper. Any adaptations to the past paper, made by the centre, should be quality
assured as outlined in our Assessment Creation Guide published on the summer 2021”

4.3 MHS AOLE CDG part 1 Assessment Planning considerations:

For each AOLE subject where a CDG is required & for those which an outcome will be
determined following a different process e.g. BTEC information will also be collected. See
Appendix 3.
.

4.4. MHS AOLE CDG part 2 Delivery considerations:

One completed for each subject within an AOLE. See appendix 4.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

8

https://drive.google.com/drive/u/0/folders/157exKaAUPu6YzUVNc80Aoz1MgK67Ar-K


4.5 MHS Year 11/13/10 Road maps

One completed for each year group. See appendix 5

5. Centre Devised Assessments (WJEC policy requirement):

The use of our past paper assessments or NEA tasks is not mandated. Centres may use
other assessed work to evidence learning (WJEC Assessment and grading document
15.03).  If required a Director may discuss the need for devising a centre devised
assessment with their line manager . The activity must meet all of the assessment criteria
and make careful reference to the WJEC guidance. Relevant WJEC online training needs to
be attended and evidenced.  The following is taken from this document. Link to WJEC
assessment creation guidance

A director can choose to set their own assessments following the WJEC criteria with
reference to the grade descriptors

Or

adapt questions from the WJEC past papers to match aspects of the specification content
that has been taught and to ensure the tasks remain valid, reliable, and fair. (WJEC
Assessment and grading document 15.03)

5.1 Fairness & Accessibility: A fair assessment should not discriminate against sub-groups
of candidates or give an advantage to other groups. Assessment should be free from bias,
inclusive, non-discriminatory and accessible. It should also be fair to those who rely on the
results (such as employers, further education colleges and universities) by accurately
assessing what a learner knows, understands and can do.

5.2 Validity: A valid assessment task will measure the intended learning outcomes of a
topic/unit of study. The structure of the assessment will tally with the contents of
the specification.

5.3 Reliability The extent to which assessment results are an accurate measurement of the
learners’ demonstration of the abilities specified by the assessment criteria. A reliable
assessment is one that will produce the same outcome each time it is used in a similar
context; if a different Assessor marked the assessment, would they reach the same
decision?

When assessing the areas studied, centres are advised to consider how knowledge, skills
and understanding are usually sampled by us in each examination series. We advise centres
to refer to the grade descriptors provided in the Qualification Assessment Framework and in
the Grade Descriptors booklet, available on the secure website, and/or current specification
assessment criteria/mark schemes to ensure centre-developed assessments are of a
comparable standard.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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To ensure valid and reliable outcomes we advise that centre-devised tasks, whether taken
as in-class tests, or completed as classwork (either face-to-face or remotely), follow the
same format as our assessment materials and are marked in a way that reflects our marking

6. Assessment delivery (WJEC policy requirement)

6.1 Assessment considerations: We will consider carefully the purpose of the
assessments we  set and how they will be  used in the final grading judgements. Formative
assessments are used to monitor  learning and provide ongoing feedback to learners to
improve their understanding and/or skills in a specific area. Summative assessments are
used to evaluate learning at the end of an activity, are more structured, and can draw
together aspects of knowledge, understanding and application of skills from different areas
or aspects of a unit and/or the specification. Summative assessments are usually a more
valid and reliable way to evaluate the level at which a learner has attained the requisite
knowledge, skills and understanding outlined in the qualification specification.(Noted in
WJEC Assessment and grading doc 15.03)

See Appendix 6  MHS How we will do it Assessment delivery flow chart.

6.2 Assessment methodology: This is documented in section 4.3 MHS AOLE CDG part 1
planning considerations document & 4.4  MHS AOLE CDG part 2 Delivery considerations
document.

6.3 Assessment timings  & considerations:

● Learners will be given sufficient notice of an assessment comparable to the
task being set and told which topics will be covered.

● Learners will not be provided with the assessment in advance.
● They will also be provided with the same access to resource materials as in a

standard series (i.e. audio/visual material; unannotated texts) but only what is
permitted under the WJEC subject assessment frameworks.

● Additional materials unless permitted under the WJEC published guidance e.g.
class notes or revision notes from previous lessons will not be allowed during
the time when an assessment is being completed. (maybe subject to further
clarification)

● Learners will be informed that  they cannot access mobile phones or the
internet unless this is required to access the  assessment.

● Assessments should be completed at the same time within a subject, where
timetabling allows.

These and the subsequent points are to  ensure that no learner is advantaged or
disadvantaged.

6.4 Dividing up of assessments: We need not deliver an assessment activity in one
session – as an examination  paper. Teaching staff may split assessment materials to fit with
the programme of learning. Learners will be given the  same time to complete an
assessment as in a standard series e.g. 45 minutes to complete  an essay. If the adapted

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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paper provided by WJEC has been used previously there should be no indication on the
adapted paper used e.g. Anonymise the paper.

Year Group Road maps: adapted assessments will be delivered to our pupils following a
road map allowing the adapted materials to be broken down into a more manageable format.

MHS CDG YEAR 11 ROAD MAP
MHS CDG YEAR 13 ROAD MAP

MHS CDG YEAR 10 ROAD MAP

6.5 Access arrangements: Learners with approved access arrangements will be
accommodated e.g. given their additional extra time to  complete the assessment tasks.
Directors and staff will link with the Strategic Leader for Support for Learning to meet
requirements.

The examinations officer will ensure that all access arrangements resources are provided
to pupils e.g. overlays, enlarged print papers, accommodation and other concessions,
25% extra time and 10% for EAL learners.

Concessions are Identified on our individual teacher class page using a hover function &
at the end of the individual pupil row.

6.6 Authentication: Work will be completed independently by learners, under similar
control levels to existing arrangements, which are supervised by teachers, for
non-examined assessments. To ensure fairness for all learners, the school must be
confident that a learner’s work is their own. Learners are reminded that it needs to be their
own unaided work.  No access to mobile phones or the internet unless this is required to
access the assessment. Learners informed that any work they produce that will be used as
evidence to determine their final grade must be their own work, and if that is not the case
and remains undeclared, it would constitute malpractice. They will need to be  informed of
the regulations around malpractice prior to undertaking any assessment.  Learners will sign
a declaration confirming that any work produced is their own. This will be in addition to any
further declarations required as part of the NEA process.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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To ensure fairness for all our learners, we must be confident that any work completed
remotely by a learner is authentic and is their own unaided work. If needed checks should
be undertaken to authenticate any work not completed under our direct supervision (see
page 5 WJEC Assessment and grading document 15.03 for suggestions). The document
referred to has been updated Link to WJEC V2 Guidance on grading and assessment 2021
pages 6 and 7 (Appendix 16)

Where a learner has received assistance, this must be acknowledged. Additionally, if a
learner has had access to additional resource material, has been given a lengthy period to
produce the evidence, has been given the opportunity to re-draft work based on feedback
provided by the teacher, or has only been assessed on a very narrow aspect of the content
this must be taken into account when weighing the evidence and in awarding the overall
grade. (WJEC Assessment and grading doc 15.03) (Appendix

6.7 Levels of control: Assessment work specifically for Centre Determined Grades
will be completed  independently by learners, under similar levels of control that
teachers use for existing arrangements such as NEA.

6.8 NEA levels of control & considerations: Teachers should give careful consideration
if levels of control are altered part way through an NEA, that piece of work may be
completed without the usual level of supervision.They need to document how
comparisons can be made between work that has been supervised and work that has
been completed without supervision.Noted in the WJEC Assessment & Grading
document ( released 15.03) that Current restrictions may hamper learners’ ability to
complete all aspects of their NEA (for example they may have restricted or no access to
specialist equipment, facilities, and software). Due to such restrictions, incomplete work,
or alternative evidence demonstrating learners’ knowledge, understanding and
application of skills in the relevant aspects of the qualification specification, irrespective of
the form the NEA is presented, can be used as evidence. Link to WJEC NEA booklet
summer 2021

6.9 Work completion location: Wherever possible, work will be completed in
class and in place of usual classroom  activities. It may be that there are occasions
where work needs to be completed at  home e.g. in the event of national lockdown
or self-isolation.

The school will introduce additional mitigating measures at this point to ensure that as far
as  possible, a learner’s work is their own (see page 5 WJEC Assessment and grading
document 15.03 for suggestions).

Refusal to attend school not based on medical  or covid related circumstances is not a valid
excuse to miss assessments. Other extenuating circumstances will be considered on a
case by case basis.

The school will also consider work that has been produced by the learner against
previously  assessed work to verify authenticity; this is particularly relevant where evidence
submitted is  atypical of the usual standard demonstrated by the learner. Staff may
undertake further  activities with learners in order to ascertain that work is a learners own.
E.g. a Question-and Answer session with the learner or an additional assessment activity.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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6.10  Completion Timings: Assessments will be as fair as possible and be completed at
the same time within a  subject where timetabling allows. Learners that are absent during
the time of classroom based assessments will be  provided with another opportunity to
complete the assessment. Reasonable endeavors will be made to provide them with a
different  assessment in a similar format following the relevant guidance where practical.

6.11 Improving completed assessment & Feedback to pupil:The results of all
assessments will be recorded by the class teacher and kept confidential and secure.
Learners will not have  the opportunity to improve their work.  If appropriate and a
requirement of the course e.g. NEA feedback can be given following WJEC guidance on an
element of a piece of NEA work. No reference should be made to how improvements to a
piece of work could potentially lift/improve an overall grade (or equivalent) Be aware of the
vocabulary used  when feeding back to learners at all times.

6.12 Confidentiality: We must ensure that we adhere to the following  statement at all times
as we begin the centre determined grade process.We are strictly prohibited under any
circumstances to share the individual overall centre determined grade or give an indication
of that overall grade to learners, or their parents or carers, or any other individuals outside
the centre. Information must remain confidential at all times whether in public or private.  An
initial centre determined grade will be shared with our learners at the point designated on the
WJEC timeline through our school processes.

6.13 Public Sector Equality Duty:In line with existing policies in relation to Public
Examinations and Controlled Assessment,  the centre will ensure that it is compliant with its
Public Sector Equality Duty. Link to Equality impact assessment (completed  14.04) (See
Appendix 14)

6.14 Data protection: The centre will ensure that it is compliant with data protection and
data processing  regulations.

6.15 Conflict of interest: Where a conflict of interest exists we will follow our
standard school procedure. Link to school conflict of interest document. See
Appendix 11. This has been updated by WJEC 20.04 Link to WJEC electronic
conflict of interest form.

7. Assessment and grading decisions (WJEC policy requirement):

Our school will undertake quality assurance processes, within and across subjects to ensure
the grades determined are valid, reliable, equitable and fair, while seeking to avoid
discrimination.

7.1 Subject Teacher Assessing work

This will be the responsibility of each teacher who teaches the subject. A subject teacher will
assess the work of the students in their class, marking with a GREEN pen and the
appropriate WJEC mark schemes to support the accurate awarding  of grades. The subject

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

13

https://docs.google.com/document/d/1qanrQMriwyxZCkqHLjniwKppLLZ1_fil/edit#
https://docs.google.com/document/d/18S6KSuAGReQjlP5YTrwEHhDTT6hC9Ud-/edit#
https://forms.office.com/pages/responsepage.aspx?id=LknTtqEKYEqEDbcGqW5nDVyJY5NyLadJj2n6cpkUCe9UQzVINURDWlBZR1NJT0dOS0w3TEEzOFgzTSQlQCN0PWcu&web=1&wdLOR=cD2FD5230-A959-4387-A920-2B5795E2429B
https://forms.office.com/pages/responsepage.aspx?id=LknTtqEKYEqEDbcGqW5nDVyJY5NyLadJj2n6cpkUCe9UQzVINURDWlBZR1NJT0dOS0w3TEEzOFgzTSQlQCN0PWcu&web=1&wdLOR=cD2FD5230-A959-4387-A920-2B5795E2429B


teacher will record the mark and grade awarded using secure  conditions and ensure
physical copies of evidence are safely retained and stored securely.

AOLE Directors and subject staff will ensure that they have a common and shared
understanding of  mark schemes or relevant WJEC criteria e.g. NEA.   Training opportunities
overseen by the AOLE Director will be provided at subject level in order to facilitate  marking.

7.2 Subject Teacher Reaching Overall Grading Decisions:

(See Appendix 7 for MHS How we will decide subject teacher  grading  flowchart)

For each qualification, teachers will make use of WJEC subject assessment frameworks
which include descriptors for key grades or relevant NEA criteria . Each grade awarded by
the school must be  underpinned by robust primary and supporting secondary evidence. If a
learner has produced a valid and reliable assessment which is an  accurate reflection of
the standard at which they are working, prior to the Minister's  announcement in January
regarding the awarding of qualifications this summer, such work  can be used by the teacher
in determining the final grade.(WJEC Assessment and grading document 15.03)

Prediction or potential: It will not be permitted for subject teachers to issue a Centre
Determined Grade based on  professional prediction or the potential of a learner in a given
subject. Teachers will be  required to apply professional judgement and decide whether
the knowledge and skills that  has been demonstrated by a learner meets the usual
standard for a specified grade.

Holistic approach:Grades will be decided on a holistic approach but grades must be
underpinned by evidence  of attainment in areas a learner has covered.

Volume of work: The standard expected for any particular grade is no lower than
previous years, but the  volume of work completed in the specification will be inevitably
lower.

Best-fit: The school will be required to make use of ‘best fit’ judgements when
determining a grade.

Comparison to grade descriptors: Learners are not required to demonstrate all aspects
of a grade descriptor in order to be  awarded the grade. Learners should be awarded a
grade supported by evidence across  sufficient breadth of content as determined by WJEC.
The same grade may be achieved by  demonstrating different combinations of knowledge,
skills and understanding. Although  weightings are not prescribed, teachers will take into
account unit and assessment objective  weightings in the specification. Evidence of high
achievement in a narrow aspect of the  qualification will not, on its own, justify a high grade.
Link to grade descriptions, Link to GCSE Grade Boundaries, Link to AS/A2 Grade
Boundaries, Link to GCSE exemplar materials.Link to A level exemplar materials

Primary & Secondary evidence: The CDG will be based on primary evidence and
secondary evidence will support and confirm the CDG judgement e.g. Assessments

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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undertaken prior to the publication of the agreed WJEC approach.  Learner assessment
data (i.e. the pupil’s previous performance in that subject) will form the  basis of
discussions around the decisions made.

Objectivity: Grading will be completed objectively. Judgements will be made as fairly as
possible.  Teaching staff will undergo training on equality law and unconscious bias on
INSET day 12th April. Link to inset day presentation.

U grade: Where there is insufficient evidence, or where evidence is below that required for
the lowest  awarding grade of a qualification then a U grade will be awarded.

Special consideration requests: In  the event that a learner is unable to take an
assessment  or suffers a traumatic event that might affect their performance, will not apply
this summer  because learners are not taking exams. Link to document see appendices
in this document

In the consideration of extenuating circumstances for learners, learners will be graded on
their performance in the subject content they have been taught. ( Appendix 10)

WJEC Learner decision making record: The school will document all decisions
through the learner decision making record.  This document will outline all evidence
used to determine a grade and will provide a  rationale for the grade awarded.  On this
form a clear explanation will be given to help parents and learners understand the
reason for the grade that has been awarded. This may form the basis of any appeal
enquiry. This will accompany the Provisional grade that will be shared with the Learner in
June. (To be clarified by WJEC). Following WJEC update post Easter document created
see Appendix 15

8. Quality Assurance of  Assessment and grading decisions (WJEC policy
requirement):

Moderation activities will take place as soon as is reasonable and practicable, once the
evidence has been submitted. The purpose of internal standardisation and quality
assurance is to:

● Provide staff with confidence in the Centre Determined Grades they have  assigned,
● Ensure fairness and objectivity of decisions
● Ensure consistency in the application of assessment criteria and standards. ∙
● Resolve any teachers’ differences of opinion over awarded grades.

(See Appendix 8 MHS How we will check: QA of Assessment and grading decisions)

8.1 Quality Assurance (QA) of Assessment Internal standardisation:

Subject moderation will involve all those responsible for teaching the subject. It will  include

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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cross checking the marking across the full range of marks and include a sample of  learners
from each class and across groups of learners. The Director will oversee the process and
will in addition select their own sample following the above criteria.

NEA standardisation: Will be completed following the designated WJEC process.

Moderation sample: Each subject area will determine the size of the internal moderation
sample. The  exception  to this is where a cohort size is less than 10; in this case the
whole class cohort will be moderated.

Conflict of interest: Subject areas will also identify whether any conflicts of interest
occur in determining the  moderation sample. For example staff colleagues with their
child in the year group/subject  area or class, or in relation to teachers assessing the
work of their family or close friends. Link to WJEC Conflict of interest electronic form

Full spectrum of grades: The Director will ensure that the sample of work to be
moderated covers the full spectrum of grades and work from all teachers who have
prepared learners and assessed work. They will also oversee any issues with regard to
conflict of interest.

Protected characteristics: Internal standardisation will also ensure learners of different
protected characteristics are  included in the sampling and cross checked (to conform
with Equality and Disability  legislation).

Anonymised sample: All work sampled will be marked anonymously to mitigate the
risk of conscious/  unconscious bias.   Subject staff will undertake moderation activities,
as soon as is reasonable and practicable,  once the evidence has been submitted. For
example when pupils complete an assessment in class they are to write their name and
candidate number in the corner of the assessment front cover page and then fold it over.
When marking/moderating this will take into account unconscious bias.

Comments: Where a piece of evidence is moderated, additional comments by a
separate member of staff will be made using a RED pen; The Directors will review any
discrepancies,  making comments using a PURPLE pen.

Adjustments: As a result of internal moderation, it may be necessary to adjust a
teacher's decision to:

● Match the standards as established and understood in the guidance provided. ∙
● Bring judgements in line with those of other teachers in the department. ∙
● Satisfy requirements in relation to Equality and Disability legislation

Any variances, adjustments etc. as a result of the internal standardisation process, will
be  recorded.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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8.2 QA of Overall Teacher grading Decisions by Director & AOLE:

Each Director will QA the provisional CDG subject and overall AOLE outcomes analysed
against cohort & recent years data however this must not be used to influence individual
grade considerations. Queries shared with the relevant subject teacher.

The director will sample a selection of Learner Decision Making records in order to  ensure
that grading decisions have been made fairly and consistently. Learners with protected
characteristics will be included in this sampling activity. The size of  the moderation sample
will be determined as above.

The results of any moderation and standardisation activity will be documented and retained.

8.3 QA of Provisional CDG in comparison to current historical subject & whole
school outcomes:

A further Quality Assurance process will be undertaken by the Senior Leadership Team
to  ensure that the grades awarded are generally in line with those from previous external
examination  series (NB These are assessments) taking into account changing
circumstances and contextual performance information. However this must not be
used to influence individual grade considerations.

The Director will ensure that the grades awarded are generally in line with that particular
subject’s performance in recent years and provide a rationale for any  significant
variation. (NB These are assessments not exams). However while also taking into
account changing circumstances and contextual performance information.

Historical Subject Outcomes: The Centre Determined Grades should reflect the overall
standards achieved in that subject  over recent years (WJEC policy guidance document).
However while also taking into account changing circumstances and contextual
performance information.

9. Internal Review and complaints:

This is current guidance; this whole section has been updated  post 26th April when
WJEC guidance is received. “Detailed guidance for centre reviews and the appeals
process will be available during the week commencing 26 April”. We will share the
updated guidance post 26th April with parents/carers/learners when finalised and
not before to avoid confusion.

Following an update received in May the  appeals process is outlined in these documents

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

17



● Link to Qualifications Wales Appeals document and explanation (27th May)
● Link to Qualifications Wales Appeals document for centres (17th May)
● “WJEC Guidance on centre reviews and appeals”(17th May) Link to centre guidance

All learners will be informed of their right to request a review of their grade once
provisional  CDG and related subject Learner Decision Making Records are issued in
June. (Based on current WJEC information).

Stage 1: A learner may ask for a provisional grade to be reviewed clearly outlining the
grounds for  the request  before submission  to WJEC. This may lead to a grade being
raised or lowered. The member of staff  that undertakes this review process will be an
objective member of staff and not the  relevant subject teacher. A template will be provided
by WJEC.

Stage 2: Once final results have been issued on results days, learners may appeal  to
WJEC through the school clearly outlining the grounds for  the request , if a judgement is
felt to be unreasonable or erroneous.  WJEC may lower or raise the grade following this
process.

Stage 3: Learners may request an Exam Procedures Review Service from Qualifications
Wales to check whether WJEC has followed the required procedures.

Based on the above information and following the timing guidance shared by
WJEC/Qualifications Wales

Learner Decision Making Record:

Learners may request a copy of your individual subject Learner Decision Making Record for a specific
subject by Thursday 17th June 09.00 by completing a google form if they believe an error has been
made. For security reasons, they will only be able to complete the Google Form using your school
Google account. A paper request will be accepted but must be received by the same deadline, further
details are  outlined below. These will then be emailed to their school email address once the request
is received. The subject Learner  Decision Making Record received is confidential between the
learner and us (until the results are confirmed on the designated results days).

Stage 1 Centre Review and Appeal of a specific subject Provisional Centre Determined Grade:

Following receipt of a requested subject Learner Decision Making Record and as part of the 3 stage
appeals process shared with learners before half term (Link to Qualifications Wales Learner update
appeals process). They can request a Stage 1 Centre Review and Appeal of a specific subject
Provisional Centre Determined Grade, if they  wish.

This is an opportunity to ask us at school  to check a grade if they genuinely believe that an error has
been made. Details of the process will be sent with any requested subject Learner Decision Making
Records.  Provisional Centre Determined Grade could go down, up or stay the same as a result of us
conducting a review.  Following Qualifications Wales guidelines please they must not  contact
members of staff as they will not be able to discuss the process followed, give feedback on
assessments or how grades have been calculated.

A Stage 1 review needs to have been completed before a Stage 2 Appeal can be processed on
or after the results days. All Centre Determined Grades shared with the learner  are provisional
until the relevant results day when the grades will be confirmed by the exam board.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Timeline:

Tuesday 15th June by
10.00am

● Provisional Centre Determined Grades sent to the Learners
Milford Haven School email address.

By Thursday 17th June
09.00am

● Deadline for a request to Milford Haven School for a copy of a
specific subject Learner  Decision Making Record to be
received by. Learner must complete a google form for the Learner
Decision Making Record (s) requested. A paper request will be
accepted but must include the full name of the learner, candidate
number and the full title of the subject being requested e.g.
GCSE Geography and be handed into the main school office by
the deadline. They will need to sign to say they have handed
the form in. The requested record will  be emailed to their MHS
school account. Details of the Stage 1 Centre Review and
Appeals Request process will be included.

By Thursday 24th June
12.00pm

● Deadline for a request for a Provisional Centre Determined
Grade to be reviewed.

● One per Stage 1 Centre Review and Appeals Request form
completed for each and signed by the learner.

● Printed blank copies will be available from the main school office
for collection. Due to the timescales involved it will not be
possible to post blank copies home.

● The completed form needs to be handed in to the main school
office for the attention of our Examinations Officer by Thursday
24th June 12.00pm. They will need to sign to say they have
handed the form in.

● Requests received after this date and time  will not be accepted..
● They will be notified of the outcome before the 9th July.

10th  August AS & A level & Vocational Level 3 results day

12th August WJEC: GCSE & Vocational Level 2 results day

See Appendix 12

10. Learner and parent/carer communication (WJEC policy requirement)

The involvement of learners, parents/carers is important in instilling confidence in the
approach we will use.  They will be kept informed over the course of the process through
direct communications using various media. The following is subject to change based on
further information and guidance received.

10.1 Prior 15th March: Brief outline shared with Year 11/13 learners/parents/carers.

10.2 Before Easter: Share the following information:

● What is a CDG?

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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● What evidence will be used to determine the grade? (inc access arrangements)
● What quality assurance processes are in place?
● Relevant year group road maps.
● FAQs (Or at another suitable time)

10.3 During the CDG process (12th April to 28th May). Once Quality Assurance of the
Centre Assessment Plan by the WJEC has taken place, parents/carers and learners will be
able to access a copy via our school website.

In addition to the points above, the following areas while covered in our policy may also be
shared separately:

● How will you receive your CDG? (inc review/appeal/special consideration) post 26th
April.

● How specific and relevant access arrangements and special consideration have
been met

● The recording of evidence contributing to the determination of their final  qualification
grade

● The internal moderation processes that will be undertaken by the centre
● The recording of reviews requested by the learners and the outcome of  such

reviews (Complaints procedures)

10.4 After Easter and by subject, learners maybe informed of the topics that will be covered
in each assessment. Please note that learners will not be provided with the assessment to
view in advance.

The need to ensure that all work completed in assessment activities is their own and  that if
this is not the case then this would be considered malpractice.

It is anticipated that learners will be informed of their Centre Determined Grade at the start
of June 2021.

10.5 During the CDG process (post 26th April) Vocational update received about the process
to be followed and information may be shared with parents/carers.

Link to Guidance on the determination of grades for WJEC vocational and other general
qualifications for Summer 2021-Wales

11. Private candidates

The following information has been received from Qualifications Wales.
Final details will follow in version 3 of the guidance from  Qualifications Wales (QW) and is
subject to change.

11.1 Background: Options to ensure access to qualification grades for learners who are not
on a centre’s roll and who would normally enter these qualifications as private candidates
are being finalised.(QW V2 9.1)

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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11.2 Established Relationship: Where centres have an established relationship with
learners who were due to enter one or more approved qualifications as private candidates,
then arrangements can continue as planned. (QW V2 9.2)

11.3 No Established Relationship: For learners who have no established relationship with
a centre the following will apply:

● Welsh Government will work with local authorities to ensure there are centres willing
to accept private candidates, and that these are available and accessible in enough
areas of Wales.

● These centres will host private candidates and WJEC will arrange suitable
assessments. WJEC will mark work required as part of the evidence to make a
judgement on a grade and determine a grade (this will follow the same process as a
Centre Determined Grade). WJEC will also ensure a process is in place to allow
private candidates to request a review of grades on the basis that an unreasonable
academic judgement has been made and/or a procedural error has been made. (QW
V2 9.3)

11.4 Entries: WJEC’s entries deadline is later this year, which will enable entries to be made
once the approach is agreed. (QW V2 9.3)

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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12. Appendices:

Appendix 1:

Combined MHS CDG Staff Timeline Link to MHS CDG Staff Timeline. This is a
working document:

Example page:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

22

https://docs.google.com/document/d/1QTGskGrJlGJ3KupWa-bqOK3cBktLWsHxQ-Y94gC_QHU/edit


Appendix 2:

Combined MHS CDG SLT/Directors Planning Timeline. Identifies times that can
be used for QA and completing other associated CDG activities. This is a
working document and is an example page:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Appendix 3

MHS AOLE CDG part 1 Assessment Planning considerations blank  (Shared with
AOLE Directors 10.03)

AOLE NAME: Link to secure WJEC site & Link to WJEC assessment creation guidance & Link to WJEC voc guidance.
Link to subject guidance please add here

Subject Qual
Type

Board Assessment
Objective (s)
covered *1

Subject specific evidence
to be used for CDG

What and when
will you deliver

CDG
opportunities?
E.g. adapted
papers, NEA

completion or
other tasks.

How and when will
you quality assure

the Primary &
Secondary evidence

used & CDG?

E.g
History

E.g.
GCSE/
BTEC

E.g. WJEC/
EDEXCEL

Primary Evidence 1:

Secondary Evidence 2:

Evidence QA:

CDG QA:

*1 Assessment objective (s) covered: Found under key requirements to ensure progression section of
WJEC subject qualification assessment frameworks or equivalent board document

Guidance issued with the above based on information available at the time:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Appendix 4
MHS AOLE CDG part 2 Delivery  considerations by subject: (see 4.3).

AOLE &
Subjects:

Choice of adapted paper assessments:

Within the AOLE/subject are there any additional points to consider e.g. Tiered papers?

Centre Devised Assessments:

Are you intending to use Centre Devised assessment materials you have created yourself?

If yes has  the WJEC centre Assessment creation Guide been followed?

If yes have they completed the WJEC online training available on the secure website?

NEA:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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If there is an NEA  requirement within your AOLE/subject has one been completed/partially
completed/not completed?

Where an NEA is a requirement what is the proposed date of completion?

What proportion of the final awarded grade comes from the NEA usually?

Assessment Weightings

Although weightings are not prescribed, you should take account of unit and assessment
objective weightings in the specification (including the effect of any adaptations made for
2021). Evidence of high achievement in a narrow aspect of the specification will not, on its
own, justify a high grade. Please outline the usual subject assessment weightings:

Pupil skills knowledge and understanding:

Within the AOLE/subject are there topics/Assessment objectives that need to be delivered or
retaught prior to the assessments?

How will staff keep pupils informed of information relating to assessment?

Assessment delivery:

Within your AOLE/subject area how will pupils be prepared for assessment?

Within your AOLE/subject area where will the assessments take place? The levels of
control will be similar to when an NEA is completed (as outlined in our policy) is there a
clear understanding of those requirements?

Within your AOLE/subject area what is the nature and duration of the assessments?

Within your AOLE/subject area how will access arrangements be met?

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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How will you ensure pupils complete the assessments, follow up on those who haven't?

Marking:

Please outline how you will mark pieces of assessment:

Quality assuring the evidence used:

Please outline how the assessments will be moderated and grade awarded:

WJEC Training:

How will AOLE/subject access theWJEC training sessions? Will they complete sessions
online together?

Appendix 5 Year Group Road map example:
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Appendix 6: How we will do it: CDG Assessment delivery:
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Appendix 7 How we will decide:
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Appendix 8: How we will check it:
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Appendix 9:
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Appendix 10
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Appendix 11:

Link to WJEC Conflict of interest electronic form released 20.04
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Appendix 13
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Appendix 14
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Appendix 15  (Version 7)

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

51



Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

52



Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

53



Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

54



Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

55



Appendix 16

Taken from WJEC V2 Guidance on Assessment and Grading for Summer 2021
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