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1.1 Centre Determined Grade (CDG) Introduction: In the absence of an exam series, and
ongoing disruption to teaching and learning, Milford Haven School will be determining the
GCSE, AS or A level grades awarded to our learners in summer 2021 (QW 2.1 V2).

This policy applies to those qualifications, which are regulated in Wales where a Centre
Determined Grade (CDG) is required. In summary:

WJEC GCSE, AS and A level

Skills Challenge Certificates

Level 2 and Level 3 Health and Social Care: Principles and Contexts (If appropriate)
Level 2 Children’s Care, Play, Learning and Development (Unit 216) (If appropriate)

1.2 Vocational arrangements: Our school will apply the WJEC vocational guidance Link to
WJEC Vocational guidance or Link to EDEXCEL Pearsons Vocational guidance for the
small number of courses which are overseen by OFQUAL.

1.3 Policy Creation administration: This policy has been created in response to the
announcement by Qualifications Wales and WJEC on the 5th March of the requirement for
each centre to have in place a policy on assessment and quality assurance processes for
the summer 2021 alternative arrangements . Reference has been made to the following
documents:

Qualifications Wales Guidance V2 (05.03) (QW V2)

WJEC Centre Template (05.03)

WJEC Guide to centre policy (05.03)

WJEC Assessment and grading Guidance (15.03)
WJEC Appeals and centre review guidance (15.03)
Current MHS Exams Policy

Link to current MHS Reporting & Assessment policy
Link to JCQ Access Arrangements and reasonable adjustments doc

Link to JCQ document private candidates
Link t Malpracti
Link to WJEC NEA booklet summer 2021

With thanks to Ysgol Eirias for the centre policy example document they shared on which we
have partly based our policy.

1.4 Timeline: Timings released have been combined into one manageable form Link To
MHS CDG Staff Timeline (Appendix 1 & 2)

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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2.1 Our Aim: Our aim is to ensure that our pupils progress to their next stage of learning
and employment by implementing a fair, consistent and holistic approach to the process of
determining a centre grade where a CDG is required across the range of qualifications we
deliver to our pupils (QW V2 3.1)

2.2 Centre Determined Grade (CDG): A CDG will be awarded where required on the basis
of demonstrated attainment in areas of the learning of the qualification content that a learner
has covered. (QW V2 3.1). There is also a recognition that the volume of work completed
will inevitably be lower for many of our learners.

CDGs must:
e Be awarded on the basis of demonstrated attainment in areas of the qualification that
has content that a learner has covered.
e Based on a holistic judgment, underlined by sufficient evidence of demonstrated
attainment across key themes and skills
e Not attempt to indicate potential in a subject

(WJEC Guidance on assessment and grading 15.03. 21)

2.3 Statement of intent:The purpose of this Centre Policy is:

e To ensure that Centre Determined Grades (CDG) are conducted fairly, consistently,
free from bias and effectively within and across departments and maintained
throughout the process

e To ensure the operation of effective processes with clear guidelines and support for
staff

e To ensure that all staff involved in the processes clearly understand their roles and
responsibilities

e To support teachers to take evidence-based decisions in line with Qualification Wales
requirements

e To achieve a high standard of internal quality assurance in the allocation of CDGs

e To ensure the centre meets its obligations in relation to equality and disability

legislation

e To ensure we meet all requirements set out in the Special Regulatory Conditions,
Joint Council for Qualifications and Awarding Organisation instructions for Summer
2021 qualifications. (WJEC Centre policy Template)

This policy gives an overview of the decisions we will make, how we will make these
decisions and identify the evidence we will be using to support the decision making
process.(QW V2 2.3).

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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The specific roles and responsibilities are outlined below:

Approve the policy and incorporate into our school documentation.

The Headteacher as Head of Centre has the overall responsibility for ensuring the proper planning
and management of the CDG process in line with existing policies and practices. This will include
in conjunction with the SLT the implementation of this Centre policy, the process by which
assessments will take place, the collection of all related data and all Quality Assurance (QA)
processes. The best interests of our pupils is at the heart of our approach and learners, parents
and carers will be kept fully informed. Appropriate staff training will be provided based on WJEC
schedule and identified need. SLT will quality assure the AOLE assessment plans. SLT will quality
assure the grade outcomes at a subject and whole school level to ensure consistency and to
ensure they are broadly in line with historical outcomes. The Deputy Headteacher for Teaching and
Learning as line manager for all AOLE Directors will quality assure any centre devised
assessments to ensure they meet the WJEC requirements.

The Assistant Headteacher will oversee the day to day running of the CDG process as outlined
above in conjunction with the Strategic Leader for KS4/5. In addition they will oversee any
subsequent pupil provisional CDG review requests or concerns raised by staff over the authenticity
of a pupils work. The Strategic Leader will have oversight of pupil voice and support the wellbeing
of learners during the CDG process. The Strategic Leader will oversee special considerations as
such which can be awarded under the regulations (Appendix 10).They will be awarded by selecting
work that has been completed when the learner was unaffected by the special circumstance.

The Strategic Leader for Support for Learning will ensure that staff are aware of the necessary
access arrangements in place for our pupils, including reasonable adjustments for those who are
entitled to them (Appendix 9). In addition they will coordinate the provision of additional support as
required.

The AOLE Director will work with the Assistant Headteacher and identified Strategic Leaders to
ensure that assessments are carried out in accordance with this policy and WJEC (or equivalent)
Assessment guidelines (including the provision of access arrangements). This will include the
preparation of learners, the collection and recording of marks, the secure storage of assessments
and following the Quality Assurance process as described in this document. The AOLE Director
will produce an initial planning considerations document (Appendix 3), coordinate staff as they
populate our year group roadmaps (Appendix 5 ) and finalise a delivery plan considerations
document (Appendix 4). They will identify any potential conflicts of interest and how they will be
managed in collaboration with the Assistant Headteacher and WJEC guidance. The Director will
coordinate any training needs for the staff involved in assessments to allow them to run.
correctly.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Staff will work under the direction of the AOLE Director. They will follow this policy and relevant
subject assessment plan. This will include the preparation of learners and delivery of the adapted
paper assessments according to the relevant road map, supporting those learners who are entitled
to access arrangements and reasonable adjustments. Staff will mark and quality assure within the
given timescales set by AOLE Directors. Where applicable Non Examined Assessments (NEAs),
vocational course elements or other tasks will be completed under the direction of the staff member
ensuring pupils are kept fully informed.

Under the regulations staff are not permitted to allow pupils to improve their work once
submitted/completed. All primary and secondary evidence on which a learners CDG is based will
be retained to include copies of learner work, mark records and any other appropriate work.
Secondary evidence will be used to confirm and support a judgement and should not be
considered in isolation. They will ensure the evidence is stored securely between sessions and is
ready for both the quality assurance and appeals process. The CDG will not be shared with pupils
(please see section 6.11 & 6.12)

The Harbour provision delivered by Really Pro and relevant subject specialists will coordinate
with the core AOLE directors to ensure pupils complete the CDG process where required.

The Examinations officer is responsible for managing the administration of qualifications and is the
link with Qualifications Wales, OFQUAL and the exam boards and disseminates that information.
This includes coordinating the collation of entries of students to the appropriate qualifications, as
well as assisting AOLE Directors and members of the senior leadership team, specifically those
with responsibility for examinations, the Headteacher, Strategic leader for KS4/5 and Strategic
Leader ALN & Safeguarding to ensure agreed processes are followed.

The Examinations Officer and Concessions Administrator will support teaching staff in conjunction
with the Strategic leader for KS4/5 and Strategic Leader for Support for learning with information
on the provision of special consideration which does not occur in the same way as previous years.
If information is requested by the exam board then the Examinations Officer will coordinate a,
prepare and send.

The Data manager is responsible for managing data within our school. This will include designing
how the data will be collected and organising the data in an accessible format bespoke to the
requirements needed for the CDG process, as well as assisting AOLE Directors and members of
the senior leadership team, specifically those with responsibility for examinations, the
Headteacher, Strategic leader for KS4/5 and Strategic Leader ALN & Safeguarding to ensure the
data required is available and complete.

Our school will provide access to the appropriate training provided by WJEC,
Qualifications Wales, Welsh Government or other relevant organisations. Twilight session
on 25th March, Part of an INSET day 12th April and other dates to be confirmed.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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It will be the responsibility of everyone involved in the generation of Centre Determined
Grades to read, understand and implement the policy. Any questions, queries or clarification
to be shared with JDL.

4.1 MHS Assessment plans:

In order to enable our learners to progress to their next stage of learning and employment
our plan is to integrate assessments within our teaching and learning plans with a clear
structure but with an element of flexibility. (QW 2.3 V2)

Each AOLE will generate an AOLE CDG plan divided into two parts that outline how grades
will be awarded and populate our year group road maps:

e MHS AOLE CDG part 1 Planning considerations by subject: What evidence will we
use? (see 4.2).

e MHS AOLE CDG part 2 Delivery considerations by subject: (see 4.3).

e MHS Year 11/13/10 (Year 10 where a full GCSE is being delivered) Road maps (see 4.4).

These will be quality assured by the Assistant Headteacher, Strategic leader for KS4/5 and
other members of SLT.

These will include the primary and secondary evidence to be used (see section 4.2), the way
grades will be awarded, the dates of proposed assessment and the assessment
methodology for each subject within the AOLE. This will include the level of control and what
quality assurance arrangements will be to ensure consistency and rigour. Reference will be
made to access arrangements. There will also be an outline of which assessments/evidence
they will use and how the outcomes will be quality assured. Quality assurance will take place
at an AOLE and SLT level.

These plans will be quality assured by the Assistant Headteacher in consultation with the
Strategic leader for KS4/5 and will take into account the following when looking at the
proposed primary and secondary evidence:

4.2 MHS Assessment plans evidence considerations:

Assessment evidence must come from work completed by the learner, on adapted
specification content, during the course of study for the qualification. Evidence may
include practical evidence where appropriate. Assessed work may be completed in the
school environment or at home but centres need to be assured that it is the learner’s own
work (QW 4.3 V2)

The number of pieces and type of evidence required to support judgements will not

be prescribed, since this will vary by qualification and how key themes and skills are

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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organised in assessments. It would also not provide the flexibility required to allow
for variation in context between centres. The requirement for evidence needs to support
the sound, impartial determination of the correct grade for a learner. It may be that relatively
few pieces of clear evidence would be sufficient to demonstrate attainment across
overarching key themes for many qualifications (QW 4.4 VV2)

CDGs must:

e Be awarded on the basis of demonstrated attainment in areas of the qualification

content that a learner has covered.

e Based on a holistic judgment, under lined by sufficient evidence of demonstrated

attainment across key themes and skills

e Not attempt to indicate potential in a subject

(WJEC Guidance on assessment and grading 15.03. 21

In determining a grade, the following types of evidence can be used in each qualification.
This can come from a range of activities which could include mock exams, other past papers
provided by WJEC, NEA and other assessed work (QW document).

For our internal use we have divided this into Primary Evidence 1 and Secondary

Evidence 2.

Primary Evidence 1 will be the

Secondary Evidence 2 will

1. Adapted WJEC papers. These have been externally
quality assured, are supported by mark schemes; and
are familiar to both learners and staff.

1.Support and confirm your CDG judgement e.g.
Assessments undertaken prior to the publication of
the agreed WJEC approach e.g. mock
examinations/in class assessments not completed
under controlled conditions. (maybe subject to
change)

2.Non Examined Assessment work where applicable.

Staff need to consider the weighting of this element to
ensure the grade awarded accurately reflects the overall
standard. Centres need to be assured that it is the
learner’s own work. If a subject has only partially
completed NEA activity this will not prevent its use in
determining a grade.

2.Support and confirm your CDG judgement e.g.
Current SIMS attainment record for pupils over the
course of the study based on assessments
undertaken prior to the release of the WJEC approach

3.0ther contributing evidence WJEC past papers:
where completed under controlled conditions based on
published WJEC criteria, that have already been
externally quality assured and are fully supported by
clear mark schemes.

The above secondary evidence also takes into
account that pupils will not have known that the
information will have contributed to their CDG.
Therefore the information should not be considered
in isolation.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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4. Other contributing evidence Centre devised
assessments/tasks : Created following WJEC guidance.

. WUEC . :

The assessments identified will not be completed in the form of an exam e.g. in a hall with
external invigilators. Staff can select the past paper most appropriate to the content our
learners have studied. (WJEC guidance on assessment & grading document 15.03).

As noted in the WJEC assessment and grading document released on the 15th March: “/t is
anticipated that teachers/lecturers will select a past paper that assesses the content
they have taught their class. However, if the selected past paper covers almost all the
taught content, with some minor omissions, the teacher can remove the questions
that assess the content not taught. The teacher will need to adapt the mark scheme and
account for the removal of the content in relation to the notional grade boundary provided by
us for that paper. Any adaptations to the past paper, made by the centre, should be quality
assured as outlined in our Assessment Creation Guide published on the summer 2021”

4.3 MHS AOLE CDG part 1 Assessment Planning considerations:

For each AOLE subject where a CDG is required & for those which an outcome will be
determined following a different process e.g. BTEC information will also be collected. See
Appendix 3.

4.4. MHS AOLE CDG part 2 Delivery considerations:

One completed for each subject within an AOLE. See appendix 4.

4.5 MHS Year 11/13/10 Road maps

One completed for each year group. See appendix 5

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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The use of our past paper assessments or NEA tasks is not mandated. Centres may use
other assessed work to evidence learning (WJEC Assessment and grading document
15.03). If required a Director may discuss the need for devising a centre devised
assessment with their line manager . The activity must meet all of the assessment criteria
and make careful reference to the WJEC guidance. Relevant WJEC online training needs to
be attended and evidenced. The following is taken from this document. Link to WJEC

assessment creation guidance

A director can choose to set their own assessments following the WJEC criteria with
reference to the grade descriptors

Or

adapt questions from the WJEC past papers to match aspects of the specification content
that has been taught and to ensure the tasks remain valid, reliable, and fair. (WJEC
Assessment and grading document 15.03)

5.1 Fairness & Accessibility: A fair assessment should not discriminate against sub-groups
of candidates or give an advantage to other groups. Assessment should be free from bias,
inclusive, non-discriminatory and accessible. It should also be fair to those who rely on the
results (such as employers, further education colleges and universities) by accurately
assessing what a learner knows, understands and can

do.

5.2 Validity: A valid assessment task will measure the intended learning outcomes of a
topic/unit of study. The structure of the assessment will tally with the contents of
the specification.

5.3 Reliability The extent to which assessment results are an accurate measurement of the
learners’ demonstration of the abilities specified by the assessment criteria. A reliable
assessment is one that will produce the same outcome each time it is used in a similar
context; if a different Assessor marked the assessment, would they reach the same
decision?

When assessing the areas studied, centres are advised to consider how knowledge, skills
and understanding are usually sampled by us in each examination series. We advise centres
to refer to the grade descriptors provided in the Qualification Assessment Framework and in
the Grade Descriptors booklet, available on the secure website, and/or current specification
assessment criteria/mark schemes to ensure centre-developed assessments are of a
comparable standard.

To ensure valid and reliable outcomes we advise that centre-devised tasks, whether taken
as in-class tests, or completed as classwork (either face-to-face or remotely), follow the
same format as our assessment materials and are marked in a way that reflects our marking

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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6.1 Assessment considerations: We will consider carefully the purpose of the
assessments we set and how they will be used in the final grading judgements. Formative
assessments are used to monitor learning and provide ongoing feedback to learners to
improve their understanding and/or skills in a specific area. Summative assessments are
used to evaluate learning at the end of an activity, are more structured, and can draw
together aspects of knowledge, understanding and application of skills from different areas
or aspects of a unit and/or the specification. Summative assessments are usually a more
valid and reliable way to evaluate the level at which a learner has attained the requisite
knowledge, skills and understanding outlined in the qualification specification.(Noted in
WJEC Assessment and grading doc 15.03)

See Appendix 6 MHS How we will do it Assessment delivery flow chart.

6.2 Assessment methodology: This is documented in section 4.3 MHS AOLE CDG part 1
planning considerations document & 4.4 MHS AOLE CDG part 2 Delivery considerations
document.

6.3 Assessment timings & considerations:

e Learners will be given sufficient notice of an assessment comparable to the
task being set and told which topics will be covered.

e |earners will not be provided with the assessment in advance.

e They will also be provided with the same access to resource materials as in a
standard series (i.e. audio/visual material; unannotated texts) but only what is
permitted under the WJEC subject assessment frameworks.

e Additional materials unless permitted under the WJEC published guidance e.g.
class notes or revision notes from previous lessons will not be allowed during
the time when an assessment is being completed. (maybe subject to further
clarification)

e Learners will be informed that they cannot access mobile phones or the
internet unless this is required to access the assessment.

e Assessments should be completed at the same time within a subject, where
timetabling allows.

These and the subsequent points are to ensure that no learner is advantaged or
disadvantaged.

6.4 Dividing up of assessments: We need not deliver an assessment activity in one
session — as an examination paper. Teaching staff may split assessment materials to fit with
the programme of learning. Learners will be given the same time to complete an
assessment as in a standard series e.g. 45 minutes to complete an essay. If the adapted
paper provided by WJEC has been used previously there should be no indication on the
adapted paper used e.g. Anonymise the paper.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

10



Milford Haven School - J

Ysgol Gyfun Aberdaugleddau @

Year Group Road maps: adapted assessments will be delivered to our pupils following a
road map allowing the adapted materials to be broken down into a more manageable format.

MHS CDG YEAR 11 ROAD MAP
MHS CDG YEAR 13 ROAD MAP

MHS CDG YEAR 10 ROAD MAP

6.5 Access arrangements: Learners with approved access arrangements will be
accommodated e.g. given their additional extra time to complete the assessment tasks.
Directors and staff will link with the Strategic Leader for Support for Learning to meet
requirements.

The examinations officer will ensure that all access arrangements resources are provided
to pupils e.g. overlays, enlarged print papers, accommodation and other concessions.

Concessions are Identified on our individual teacher class page using a hover function &
at the end of the individual pupil row.

| ¥ A
I

Reader, Time (25%), Scribe, Room

KS2 KS3
’ i N mﬂm REA Emsw  Emsw (S 108 mmmmﬁ_
Y A 2(2|2|2|5(4|4(3 E D1 8] D1 8] D1 Reader, Time (25%), Scribe, Room

6.6 Authentication: Work will be completed independently by learners, under similar
control levels to existing arrangements, which are supervised by teachers, for
non-examined assessments. To ensure fairness for all learners, the school must be
confident that a learner’s work is their own. Learners are reminded that it needs to be their
own unaided work. No access to mobile phones or the internet unless this is required to
access the assessment. Learners informed that any work they produce that will be used as
evidence to determine their final grade must be their own work, and if that is not the case
and remains undeclared, it would constitute malpractice. They will need to be informed of
the regulations around malpractice prior to undertaking any assessment. Learners will sign
a declaration confirming that any work produced is their own. This will be addition to any
further declarations required as part of the NEA process.

To ensure fairness for all our learners, we must be confident that any work completed
remotely by a learner is authentic and is their own unaided work. If needed checks should
be undertaken to authenticate any work not completed under our direct supervision (see
page 5 WJEC Assessment and grading document 15.03 for suggestions)

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Where a learner has received assistance, this must be acknowledged . Additionally, if a
learner has had access to additional resource material, has been given a lengthy period to
produce the evidence, has been given the opportunity to re-draft work based on feedback
provided by the teacher, or has only been assessed on a very narrow aspect of the content
this must be taken into account when weighing the evidence and in awarding the overall
grade. (WJEC Assessment and grading doc 15.03) (Appendix TBC)

6.7 Levels of control: Assessment work specifically for Centre Determined Grades
will be completed independently by learners, under similar levels of control that
teachers use for existing arrangements such as NEA.

6.8 NEA levels of control & considerations: Teachers should give careful consideration
if levels of control are altered part way through an NEA, that piece of work may be
completed without the wusual level of supervision.They need to document how
comparisons can be made between work that has been supervised and work that has
been completed without supervision. Noted in the WJEC Assessment & Grading
document ( released 15.03) that Current restrictions may hamper learners’ ability to
complete all aspects of their NEA (for example they may have restricted or no access to
specialist equipment, facilities, and software). Due to such restrictions, incomplete work,
or alternative evidence demonstrating learners’ knowledge, understanding and
application of skills in the relevant aspects of the qualification specification, irrespective of
the form the NEA is presented, can be used as evidence. Link to WJEC NEA booklet
summer 2021

6.9 Work completion location: Wherever possible, work will be completed in
class and in place of usual classroom activities. It may be that there are occasions
where work needs to be completed at home e.g. in the event of national lockdown
or self-isolation.

The school will introduce additional mitigating measures at this point to ensure that as far
as possible, a learner’s work is their own (see page 5 WJEC Assessment and grading
document 15.03 for suggestions)

The school will also consider work that has been produced by the learner against
previously assessed work to verify authenticity; this is particularly relevant where evidence
submitted is atypical of the usual standard demonstrated by the learner. Staff may
undertake further activities with learners in order to ascertain that work is a learners own.
E.g. a Question-and Answer session with the learner or an additional assessment activity.

6.10 Completion Timings; Assessments will as far as possible, be completed at the same
time within a subject. Learners that are absent during the time of classroom based
assessments will be provided with another opportunity to complete the assessment, but
will be provided with a different assessment in a similar format following the relevant
guidance.

6.11 Improving completed assessment & Feedback to pupil:The results of all
assessments will be recorded by the class teacher and kept confidential and secure.
Learners will not have the opportunity to improve their work. If appropriate and a
requirement of the course e.g. NEA feedback can be given following WJEC guidance on an

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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element of a piece of NEA work. No reference should be made to how improvements to a
piece of work could potentially lift/improve an overall grade (or equivalent) Be aware of the
vocabulary used when feeding back to learners at all times.

6.12 Confidentiality: We must ensure that we adhere to the following statement at all times
as we begin the centre determined grade process.We are strictly prohibited under any
circumstances to share the individual overall centre determined grade or give an indication
of that overall grade to learners, or their parents or carers, or any other individuals outside
the centre. Information must remain confidential at all times whether in public or private. An
initial centre determined grade will be shared with our learners at the point designated on the
WJEC timeline through our school processes.

6.13 Public Sector Equality Duty:In line with existing policies in relation to Public
Examinations and Controlled Assessment, the centre will ensure that it is compliant with its
Public Sector Equality Duty.

6.14 Data protection: The centre will ensure that it is compliant with data protection and
data processing regulations.

6.15 Conflict of interest: Where a conflict of interest exists we will follow our
standard school procedure. Link to school conflict of interest document. See
Appendix 11.

Our school will undertake quality assurance processes, within and across subjects to ensure
the grades determined are valid, reliable, equitable and fair, while seeking to avoid
discrimination.

7.1 Subject Teacher Assessing work

This will be the responsibility of each teacher who teaches the subject. A subject teacher will
assess the work of the students in their class, marking with a GREEN'pen and the
appropriate WJEC mark schemes to support the accurate awarding of grades. The subject
teacher will record the mark and grade awarded using secure conditions and ensure
physical copies of evidence are safely retained and stored securely.

AOLE Directors and subject staff will ensure that they have a common and shared
understanding of mark schemes or relevant WJEC criteria e.g. NEA. Training opportunities
overseen by the AOLE Director will be provided at subject level in order to facilitate marking.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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7.2 Subject Teacher Reaching Overall Grading Decisions:

(See Appendix 7 for MHS How we will decide subject teacher grading flowchart)

For each qualification, teachers will make use of WJEC subject assessment frameworks
which include descriptors for key grades or relevant NEA criteria . Each grade awarded by
the school must be underpinned by robust primary and supporting secondary evidence. If a
learner has produced a valid and reliable assessment which is an accurate reflection of
the standard at which they are working, prior to the Minister's announcement in January
regarding the awarding of qualifications this summer, such work can be used by the teacher
in determining the final grade.(WJEC Assessment and grading document 15.03)

Prediction or potential: It will not be permitted for subject teachers to issue a Centre
Determined Grade based on professional prediction or the potential of a learner in a given
subject. Teachers will be required to apply professional judgement and decide whether
the knowledge and skills that has been demonstrated by a learner meets the usual
standard for a specified grade.

Holistic approach:Grades will be decided on a holistic approach but grades must be
underpinned by evidence of attainment in areas a learner has covered.

Volume of work: The standard expected for any particular grade is no lower than
previous years, but the volume of work completed in the specification will be inevitably
lower.

Best-fit: The school will be required to make use of ‘best fit' judgements when
determining a grade.

Comparison to grade descriptors: Learners are not required to demonstrate all aspects
of a grade descriptor in order to be awarded the grade. Learners should be awarded a
grade supported by evidence across sufficient breadth of content as determined by WJEC.
The same grade may be achieved by demonstrating different combinations of knowledge,
skills and understanding. Although weightings are not prescribed, teachers will take into
account unit and assessment objective weightings in the specification. Evidence of high
achievement in a narrow aspect of the qualification will not, on its own, justify a high grade.

Primary & Secondary evidence: The CDG will be based on primary evidence and
secondary evidence will support and confirm the CDG judgement e.g. Assessments
undertaken prior to the publication of the agreed WJEC approach. Learner assessment
data (i.e. the pupil’s previous performance in that subject) will form the basis of
discussions around the decisions made.

Objectivity: Grading will be completed objectively. Judgements will be made as fairly as
possible. Teaching staff will undergo training on equality law and unconscious bias on
INSET day 12th April.

U grade: Where there is insufficient evidence, or where evidence is below that required for
the lowest awarding grade of a qualification then a U grade will be awarded.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Special consideration requests: In the event that a learner is unable to take an
assessment or suffers a traumatic event that might affect their performance, will not apply
this summer because learners are not taking exams.

In the consideration of extenuating circumstances for learners, learners will be graded on
their performance in the subject content they have been taught. ( Appendix 10)

WJEC Learner decision making record: The school will document all decisions
through the learner decision making record. This document will outline all evidence
used to determine a grade and will provide a rationale for the grade awarded. On this
form a clear explanation will be given to help parents and learners understand the
reason for the grade that has been awarded. This may form the basis of any appeal
enquiry. This will accompany the Provisional grade that will be shared with the Learner in
June. (To be clarified by WJEC)

Moderation activities will take place as soon as is reasonable and practicable, once the
evidence has been submitted. The purpose of internal standardisation and quality
assurance is to:

Provide staff with confidence in the Centre Determined Grades they have assigned,
Ensure fairness and objectivity of decisions

Ensure consistency in the application of assessment criteria and standards. -
Resolve any teachers’ differences of opinion over awarded grades.

(See Appendix 8 MHS How we will check: QA of Assessment and grading decisions)

8.1 Quality Assurance (QA) of Assessment Internal standardisation:

Subject moderation will involve all those responsible for teaching the subject. It will include
cross checking the marking across the full range of marks and include a sample of learners
from each class and across groups of learners. The Director will oversee the process and
will in addition select their own sample following the above criteria.

NEA standardisation: Will be completed following the designated WJEC process.
Moderation sample: Each subject area will determine the size of the internal moderation

sample. The exception to this is where a cohort size is less than 10; in this case the

whole class cohort will be moderated.

Conflict of interest: Subject areas will also identify whether any conflicts of interest
occur in determining the moderation sample. For example staff colleagues with their
child in the year group/subject area or class, or in relation to teachers assessing the

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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work of their family or close friends.

Full spectrum of grades: The Director will ensure that the sample of work to be
moderated covers the full spectrum of grades and work from all teachers who have
prepared learners and assessed work. They will also oversee any issues with regard to
conflict of interest.

Protected characteristics: Internal standardisation will also ensure learners of different
protected characteristics are included in the sampling and cross checked (to conform
with Equality and Disability legislation).

Anonymised sample: All work sampled will be marked anonymously to
mitigate the risk of conscious/ unconscious bias. Subject staff will undertake
moderation activities, as soon as is reasonable and practicable, once the
evidence has been submitted.

Comments: Where a piece of evidence is moderated, additional comments by a
separate member of staff will be made using a pen; The Directors will review any
discrepancies, making comments using a pen.

Adjustments: As a result of internal moderation, it may be necessary to adjust a
teacher's decision to:

e Match the standards as established and understood in the guidance provided. -

e Bring judgements in line with those of other teachers in the department. -
e Satisfy requirements in relation to Equality and Disability legislation

Any variances, adjustments etc. as a result of the internal standardisation process, will
be recorded.

8.2 QA of Overall Teacher grading Decisions by Director & AOLE:

Each Director will QA the provisional CDG subject and overall AOLE outcomes analysed
against cohort & recent years data. Queries shared with the relevant subject teacher.

The director will sample a selection of Learner Decision Making records in order to ensure
that grading decisions have been made fairly and consistently. Learners with protected
characteristics will be included in this sampling activity. The size of the moderation sample
will be determined as above.

The results of any moderation and standardisation activity will be documented and retained.

8.3 QA of Provisional CDG in comparison to current historical subject & whole school outcomes:

A further Quality Assurance process will be undertaken by the Senior Leadership Team

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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to ensure that the grades awarded are generally in line with those from previous external
examination series taking into account changing circumstances and contextual
performance information. The Director will ensure that the grades awarded are generally
in line with that particular subject’s performance in recent years and provide a rationale
for any significant variation.

Historical Subject Outcomes: The Centre Determined Grades should reflect the overall
standards achieved in that subject over recent years (WJEC policy guidance document).

This is current guidance this whole section will be updated post 26th April when WJEC
guidance is received

All learners will be informed of their right to request a review of their grade once
provisional CDG and related subject Learner Decision Making Records are issued in
June. (Based on current WJEC information).

Stage 1: A learner may ask for a provisional grade to be reviewed clearly outlining the
grounds for the request before submission to WJEC. This may lead to a grade being
raised or lowered. The member of staff that undertakes this review process will be an
objective member of staff and not the relevant subject teacher. A template will be provided
by WJEC.

Stage 2: Once final results have been issued on results days, learners may appeal to
WJEC through the school clearly outlining the grounds for the request, if a judgement is
felt to be unreasonable or erroneous. WJEC may lower or raise the grade following this
process.

Stage 3: Learners may request an Exam Procedures Review Service from Qualifications
Wales to check whether WJEC has followed the required procedures.

Link to WJEC guidance on the centre review and WJEC appeals process.

(See Appendix 12)

The involvement of learners, parents/carers is important in instilling confidence in the
approach we will use. They will be kept informed over the course of the process through
direct communications using various media. The following is subject to change based on
further information and guidance received.

10.1 Prior 15th March: Brief outline shared with Year 11/13 learners/parents/carers.

10.2 Before Easter: Share the following information:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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What is a CDG?

What evidence will be used to determine the grade? (inc access arrangements)
What quality assurance processes are in place?

Relevant year group road maps.

FAQs (Or at another suitable time)

10.3 During the CDG process (12th April to 28th May). Once Quality Assurance of the
Centre Assessment Plan by the WJEC has taken place, parents/carers and learners will be
able to access a copy via our school website.

In addition to the points above, the following areas while covered in our policy may also be
shared separately:

e How will you receive your CDG? (inc review/appeal/special consideration) post 26th
April.

e How specific and relevant access arrangements and special consideration have
been met

e The recording of evidence contributing to the determination of their final qualification
grade

e The internal moderation processes that will be undertaken by the centre

e The recording of reviews requested by the learners and the outcome of such
reviews (Complaints procedures)

10.4 After Easter and by subject, learners maybe informed of: The topics that will be
covered in each assessment. Please note that learners will not be provided with the
assessment to view in advance.

The need to ensure that all work completed in assessment activities is their own and that if
this is not the case then this would be considered malpractice.

It is anticipated that learners will be informed of their Centre Determined Grade at the start
of June 2021.

The following information has been received from Qualifications Wales.
Final details will follow in version 3 of the guidance from Qualifications Wales (QW) and is
subject to change.

11.1 Background: Options to ensure access to qualification grades for learners who are not
on a centre’s roll and who would normally enter these qualifications as private candidates
are being finalised.(QW V2 9.1)

11.2 Established Relationship: Where centres have an established relationship with
learners who were due to enter one or more approved qualifications as private candidates,
then arrangements can continue as planned. (QW V2 9.2)

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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11.3 No Established Relationship: For learners who have no established relationship with
a centre the following will apply:

e Welsh Government will work with local authorities to ensure there are centres willing
to accept private candidates, and that these are available and accessible in enough
areas of Wales.

e These centres will host private candidates and WJEC will arrange suitable
assessments. WJEC will mark work required as part of the evidence to make a
judgement on a grade and determine a grade (this will follow the same process as a
Centre Determined Grade). WJEC will also ensure a process is in place to allow
private candidates to request a review of grades on the basis that an unreasonable
academic judgement has been made and/or a procedural error has been made. (QW
V2 9.3)

11.4 Entries: WJEC’s entries deadline is later this year, which will enable entries to be made
once the approach is agreed. (QW V2 9.3)

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Appendix 1:

Combined MHS CDG Staff Timeline Link to MHS CDG Staff Timeline. This is a
working document:

Example page:

Milford Haven School

==X

WIEC Year 11/13 CDG Timeline Link to QW V2 released 04.03.21
Blue training event Red deadline Black a process/materials/Feedback

Date Event Timeline MHS WIEC Timeline Guidance Learner Timeline QW
aQw Link to our exams 2021 & Training Events QW
folder
Will be
1st 5th March WIEC info on 5th March Training: Online learning
March assessment and I0A Foundations and creation of
requirements assessment & Guidance on
Centre policy on assessment
and QA
8th 9th March: Central Leaders W/ C 8th March Training: Centre
March meeting. Outline current CDG approach to assessment and QA
updates. of grading decisions
12th March:Training: Live Q&A
15th 19th to 25th March submit  |16th March: Standards 15th March:High level appeals |By Easter Your college/school will
March assessment & 10A to WIEC  [meetings what evidence will be |process tell you how you will be assessed
usad to generate the CDG for and graded for your qualifications.
each GCSE/A2/ Vioc subject?. W/C 15th March: Final
Linked to the WIEC subject qualification assessment
guidance and assessment frameworks inc grade
protocols. Complete pupil descriptors & Grading guides &
timeline. Assessment materials for
centras.
19th March entries deadline

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Appendix 2:

.
A

Combined MHS CDG SLT/Directors Planning Timeline. Identifies times that can
be used for QA and completing other associated CDG activities. This is a
working document and is an example page:

WJEC Year 11/13 CDG Timeline Link to QW V2 released 04.03.21
Blue training event Red deadline Black a process/materials/Feedback

Date | WK Event Timeline MHS WIEC Timeline Guidance Learner Timeline QW
aw Link to our exams 2021 & Training Events QW
folder
1st 2 |5th March WIEC info on 5th March Training: Onling learning
March assessment and IQA Foundations and creation of
requirements assessment & Guidance on
Centre policy on assessment
and QA
8th 1 9th March: Central Leaders W,/ C 8th March Training: Centre
March meeting. Outline current CDG  |approach to assessment and QA
updates. of grading decisions
11th March: Create evidence 12th March:Training: Live Q&A
folders for each pupil. Order
enough for one for each subject
Director stores securly. 500
manila folder x 7 and
equivalent stickers. 1B to deliver
to AOLE director office.
15th 2 |19th to 25th March submit  |16th March: Standards 15th March:High level appeals |By Easter Your college/school will
March assessment & 1QA to WIEC  |meetings what assessments will |process tell you how you will be assessed
be used to generate the CDG for and graded for your qualifications.
each GCSE/AZ2 subject & Voc. W/C 15th March: Final
Linked to the WIEC subject gualification assessment
guidance and assessment frameworks inc grade
protocols. descriptors & Grading guides &

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Appendix 3

MHS AOLE CDG part 1 Assessment Planning considerations blank (Shared with

AOLE Directors 10.03)

AOLE NAME: Link to secure WJEC site & Link to WJEC assessment creation guidance & Link to WJEC voc guidance.
Link to subject guidance please add here

Subject Qual Board Assessment Subject specific evidence What and when How and when will
Type Objective (s) to be used for CDG will you deliver you quality assure
covered *1 CDG the Primary &
opportunities? Secondary evidence
E.g. adapted used & CDG?
papers, NEA
completion or
other tasks.
E.g E.g. E.g. WJEC/ Primary Evidence 1: Evidence QA:
History | GCSE/ EDEXCEL
BTEC Secondary Evidence 2: CDG QA:

*1 Assessment objective (s) covered: Found under key requirements to ensure progression section of
WJEC subject qualification assessment frameworks or equivalent board document

Guidance issued with the above based on information available at the time:

rerdaugleddau -
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Background: Following the current information shared by QW and WJEC on the 5th March and to help us continue in our preparations
for CDG. Please populate your AOLE table below with the following information This will give us an overall outline which we can adapt as there
is also a requirement for us to have shared with our learners how they will be assessed and graded for each of their qualifications. However the
amount of detail that needs to be shared with learners needs to be clarified. Please note that based on any future information received the
following may need updating.

Please populate your AOLE table below with the following information

Subject name e.g. Geography

Qualification Type: e.g. GCSE or BTEC

Board e.g. WJEC

Assessment objectives (under key requirements to ensure progression section of subject qualification assessment frameworks)
What specific primary and secondary evidence will be used to determine the CDG or for an award to be made (e.g. BTEC) for
each of your GCSE or A2 or vocational subject areas against the relevant assessment objectives? This can come from a range
of activities which could include mock exams, other past papers provided by WJEC, NEA and other assessed work (QW document).

This is divided into Primary Evidence 1 and Secondary Evidence 2.
Primary Evidence 1 will be the

o Adapted WJEC papers.

e Non Examined Assessment work where applicable. Centres need to be assured that it is the learner’'s own work (please
note QW 4.3 below)

o WUJEC past papers where completed under controlled conditions based on published WJEC criteria, that have already been
externally quality assured and are fully supported by clear mark schemes (please note QW 4.3 below)

Secondary Evidence 2 will

e Support and confirm your CDG judgement e.g. Current SIMS attainment record for pupils.
e Take into account that pupils will not have known that the information will have contributed to their CDG.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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We must ensure that we adhere to the following statement at all times as we begin the centre determined grade process.We
must not, under any circumstances, share the individual overall centre determined grade or give an indication of that overall
grade to learners, or their parents or carers, or any other individuals outside the centre. Information must remain confidential
at all times whether in public or private. An initial centre determined grade will be shared with our learners at the point
designated on the WJEC timeline through our school processes

Feedback can be given on an element of a piece of work (current interpretation); no reference should be made to
how improvements to a piece of work could potentially lift/improve a grade (or equivalent) Be aware of the
vocabulary you use when feeding back to pupils to avoid any information being used in a possible appeals
process. (To be clarified)

QW noted:

4.3. Assessment evidence must come from work completed by the learner, on adapted specification content, during the
course of study for the qualification. Evidence may include practical evidence where appropriate. Assessed work may be completed
in the school environment or at home but centres need to be assured that it is the learner's own work.

4.4. The number of pieces and type of evidence required to support judgements will not be prescribed, since this will vary by
qualification and how key themes and skills are organised in assessments. It would also not provide the flexibility required to
allow for variation in context between centres. The requirement for evidence needs to support the sound, impartial determination of
the correct grade for a learner. It may be that relatively few pieces of clear evidence would be sufficient to demonstrate attainment
across overarching key themes for many qualifications

IGCSE/A2 subjects: Please complete the above for each GCSE and A2 subject including any other full courses you are
delivering off SIMS e.g. Additional Maths. Link to WJEC secure site subject guidance and if you are also designing assessments tasks
[o be delivered please refer to the Link fo WJEC assessment creation guide. MT/IG have downloaded many of the individual subject
guidance documents to this folder. Link to folder with GCSE/A level individual subject guidance downloads

Appendix 4

MHS AOLE CDG part 2 Delivery considerations by subject: (see 4.3).

Within the AOLE/subject are there any additional points to consider e.g. Tiered papers?

Are you intending to use Centre Devised assessment materials you have created yourself?

If yes has the WJEC centre Assessment creation Guide been followed?

If yes have they completed the WJEC online training available on the secure website?

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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If there is an NEA requirement within your AOLE/subject has one been completed/partially
completed/not completed?

Where an NEA is a requirement what is the proposed date of completion?

What proportion of the final awarded grade comes from the NEA usually?

Although weightings are not prescribed, you should take account of unit and assessment
objective weightings in the specification (including the effect of any adaptations made for
2021). Evidence of high achievement in a narrow aspect of the specification will not, on its
own, justify a high grade. Please outline the usual subject assessment weightings:

Within the AOLE/subject are there topics/Assessment objectives that need to be delivered or
retaught prior to the assessments?

How will staff keep pupils informed of information relating to assessment?

Within your AOLE/subject area how will pupils be prepared for assessment?

Within your AOLE/subject area where will the assessments take place? The levels of
control will be similar to when an NEA is completed (as outlined in our policy) is there a
clear understanding of those requirements?

Within your AOLE/subject area what is the nature and duration of the assessments?

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Within your AOLE/subject area how will access arrangements be met?

How will you ensure pupils complete the assessments, follow up on those who haven't?

Please outline how you will mark pieces of assessment:

Please outline how the assessments will be moderated and grade awarded:

How will AOLE/subject access theWJEC training sessions? Will they complete sessions
online together?

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Appendix 5 Year Group Road map example:

Milford Haven Scho f."-—"}\ j)

[Year 11 Road Map: Summer 2021 (Designed by MG)
Dear Pupil

The following map is designed to show when a WIEC adapted past-paper task (s) will be completed which will then be used as part of the evidence
for your centre determined grade (CDG). However please note that this is based on the release of materials by the WIEC and, as a result, may be
subject to change. The use of our map is to ensure that you are clear about when an adapted past paper task{s) will be completed, but may be
subject to change in exceptional circumstances (For example a Positive COVID Test). You may be completing tasks at different times to your peers
depending on your timetable. You may alsc be completing Non Examined Assessments (NEAs) or elements of your vocational courses within
your lesson time and other activities. Your teacher will keep you informed.

WC = Week Commencing

Week WiC15th | WIC 22nd | E | WIC 12th WIC 18th WIC 26th WIC 3rd WIC 10th WIC 17th WIC 24th
(Subject to Mar Mar A | Apr Apr Apr May May May May
wellbeing s
review) T
E
Maths & Num R
English
H
o
Science L Triple Triple Physics | Triple Biology | Triple Biclogy | Triple Physics
| Chemistry & Chemisiry
D
A | Doubls Double Double Double Double Double
y | Physics Physics Biclogy Chemistry Biclogy Chemistry
Welsh
Ethics

mre»I

2Om-

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release

of materials and associated documents and a change in school, local or national circumstances.
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Week wic WiC 22nd WIC 12th WIC 19th WIC 26th WIC 3rd WIC 10th WIC 17th WIC 24th
(Subjectto 15th Mar | Mar Apr Apr Apr May May May May
wellbeing
review)
Welsh Bacc Welsh Bac lessons Welsh Bac lessons will continue to complete the course.
continue.
Week WiC15th (Wi/C22nd | E | WIC 12th WIC 19th WIC 26th WIC 3rd WIC 10th WIC 17th WIC 24th H
(Subject to Mar Mar A |[Apr Apr Apr May May May May A
wellbeing s L
review) T F
E
Option R Engineering T
lesson E
assessment R
Block 1 H M
o
Option L 20th: GthiTth: Product 20th/21st: Product
French French Design French reading | Design
lesson t | Speaking Listening
TEmEsEILE D 22nd/23rd:
Block 2 A French Writing
Y
Option 27th: Double 11th-Double
lesson Health & Social Health & Social
assessment
Block 3
Additional 21st 28th: German BthiTth: 11th: German 20th/21st 26th: German
year 11 Spanis_h writing S_pani§h reading Spar_nsh speaking
courses Speaking Listening 13th: German reading

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Subject teacher
mark and assess
piece produced
against WJEC
criteria.

.

Appendix 6: How we will do it: CDG Assessment delivery:

Mark in GREEN pen. with reference to relevant mark scheme and WJEC marked exemplars (secure site)
Record marks and grades securly. No feedback is to be given to learners. Secondly, record marks and
grades on individual leaner Decision Making Record. (Awaiting WJEC release of document - subject to
change)

Do not share outcomes with learners. There is no further opportunity for the pupil to improve the
assessment.

Store assessment securly ready for moderation following AOLE Director guidance.

&

Learner
completes a
piece of
assessment over
alesson or series
of lesson (s)

Completed independently in lesson time.

Learners reminded that it needs to be their own work and completed under similar levels of control to NEAs.
No access to mobile phones or the Internet unless this is required to access the assessment. Remind
leaners that it needs to be their own unaided work. Remind them about malpractice.

Learners will be provided with the same access to resource materials as in a standard series (ie audiofvisual
material; unannotated texts) but only what is permitted under the WJEC subject assessment frameworks.
Additional materials unless permitted under the WJEC published guidance e.g. class notes or revision notes from
previous lessons will not be allowed during the time when an is being I; (subject to further
clarification)

Assessments should be completed at the same time within a subject, where timetabling allows.

Learners that are absent during the time of classroom based assessments will be provided with another
opportunity to complete the assessment but should be given a different assessment of the same nature..

Store securly at the end of and between sessions.

Access
Arrangements

Identify who in your class using individual class page on MHS Tracker (link on Intranet) and inform ahead of
time AOLE Director and Stategic Leader for support fpr learning so arrangements are met.

Specific lesson time identified on our google sheet so arrangments can be put in place

Keep a record of those who access the concession within the session.

Adapted paper
intergrated into
Teaching and
Learning plan.

Assesssment date identified on year group road map. Specific date and time shared with learners and
completed at the same time within a subject, where timetabling allows. Learners will be given sufficient notice
of an assessment comparable to the task being set. Learners told which topics will be covered.

Access to any required resource materials to complete an assessment as in a standard series
(ie audio/visual material; unannotated texts) but only what is permitted under the WJEC subject assessment
frameworks. The assessment to be used must not be shared or reference made to it so it cannot bhe

identified before the assessment is completed.

Adapted paper
Assessment

AOLE Director & subject teacher (s) shared understanding of task & mark scheme.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release of materials and associated documents and a change in

school, local or national circumstances.
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Appendix 7 How we will decide:

« Holistic best fit professi | on the evid of the learners performance on « Learners do not have to demonstrate all aspects of the descriptor to
the subject content they have been taught. R d rationale on decision making record. receive that grade.
« Use the grade descriptors and lar material (available on the secure site 30th April) . Whllst there is no specific content of whlch a learner must have
allowing a consistent approach. ated ge and under to achieve a grade, itis
* Weightings not prescribed take account of any in the spec. |mportant that there is evidence of attainment across sufficient breadth of
« Demonstrated attainment not potential. the content.
« Ensure objectivity and as fair as possible. « Learners can achieve the same grade by demonstratmg different
« U is appropriate where there is not enough evidi of d | i binati uf' ledge, skills and under i gths in some
« For tiered GCSEs, all grades must reflect the tier of entry. areas may b shor i in other areas.

Were access arrangement met? Where this was not possible this needs to be noted and considered in your grading judgement.
A grade should only be based on the learner performance in the subject content taught. Has the learner covered the content?

Do you need to make any reasonable adjustments?

r will not apply this h porary i i e.g.ill which may affect performance
should be considered. Refer to WJEC guidance.

Is the evidence suitable? Think about the following factors depending on the requi of your course:

» Coverage of assessment objectives. =z
« Coverage of content (reference Qualification Assessment Framework). &

« Authenticity: how confident are you that it is the learner’s own work? b

« Level of control: was the assessment taken in timed conditions without access to additional resources;

* Was there an opportunity for redrafting; was it supervised?

« Marking: what internal standardisation processes have been applied to ensure a i marking dard?

« Grading: is there a noti grade y provi for the which indi the learner’s attainment standard?

« The context in which each piece of evidence was completed: as an informal or more formal assessment; as a piece of formative or
summative assessment.

Primary and lary evid 1l |

The number of pieces and type of evidence required to support judgements is not prescribed, but there should be sufficient coverage of
the breadth of specification and assessment objectives

The evidence used will be consistent across the class or cohort, but in some cases evidence for individual learners may vary, depending
on specific or extenuating circumstances and there could be gaps. Have the gaps been addressed?

Where individual learners have gaps that require significant differences in evidence to the rest of the cohort, this should be documented
clearly in the decision-making record.

- )

To what extent have you been able to teach the content?

the key requi for progression as outlined on the r A
The evidence used to make your judgement should only includ

k.
of that has been taught.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release of materials and associated documents and a change in
school, local or national circumstances.
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Appendix 8: How we will check it:

8.3 QA of
Provisional
CDG in
comparison to

AHTISL &

CDG 1

AHT/HT/DHT

Director QA QA
provisional provisional

CDG 1

current

historical
subject and
whole school

Provisional CDG 1 subject and AOLE
overall outcomes analysed against
cohort data & recent years.

Provisional CDG &

AHTISL & AHT/HT/DHT Learning Decision
Director QA :> QA ::> Record shared with
provisional provisional pupil by 25th June

CDG 2 CDG 2 with opportunity to
ask for grades to be

overall outcomes analysed again:
cohort data & recent years.

Provisional CDG 2 subject and AOLE

reviewed. Grades
submitted to WJEC
st between 14th June
and 3rd July.

Internal

outcomes e
8.2 QA of AOLE AOLE AOLE AOLE
Overall Director. Director. Director. Director.
Teacher
g!‘a_ding Provisional CDG 1 Provisional CDG 1 Director to sample a selection of Provisi CDG 2 and AOLE
Decisions by subject and AOLE overall subject queries Learning Decision Making records overall outcomes analysed against cohort
Director & outcomes analysed shared with following the criteria outlined below. data & recent years. Queries shared with
AOLE against cohort data & relevant subject Feedback to be given to subject teacher subject teachers. Rationle provided by
recent years. teacher. as required and documented. Director for any significant variation.
AOLE AOLE AOLE
Director Subject Director & Director &
& Subject ::> Teachers ::> Subject SRS :> Subject
8.1 QA of Teachers Teacher. Teacher. g
Assessment

Standardisation

Standardise evidence to
be used to ensure
consistency

Subject teacher deliver,
mark and assess pieces
produced against WJEC or

other relevant criteria.

Moderation of assessment provi
evidence between subject record
teachers. DlrectorIAi.-|TISL rational

to sample a selection.

sional CDG generated
ed on WJEC pro forma
e for the grade included.

Involve all those teaching the subject in cross checking and marking across the full range of marks. Records kept.

Jali

Where a subject is

d by a single

moderation to be completed with another suitably qualified colleague.

Moderation sample will be anonymised,selected from each class, across the groups of learners and full spectrum of grades.
Moderation sample will also include leaners of different protected characteristics.
Over seen by the AOLE Director each subject within the AOLE. Sample size determined by AOLE. If cohort size is less than 10 then all sampled.

Any conflicts of interest?

Match the standards as established and understood in the subject assessment framework.

Mc ion anr

ions by a separate member of staff in RED pen, Director comments in PURPLE pen

As a result of moderation it may be necessary to adjust a teacher's decision bring them in line with those of other teachers in the subject.

school, local or national circumstances.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release of materials and associated documents and a change in
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Appendix 2

Guidance on access arrangements and reasonable adjustments
for summer 2021

Intreduction

lhe purpose of this guidance 15 Lo provide advice to centre skaff on access
arrangements and reasonatile adjustrments for summer 2021

[he guidance covers the following Qualifications Wales approved qgualifications:

. Cualifications Walas approved GCSE, AS and A level
. Skills Challenage Certificates

. Level 2 and Level 3 Health and Social Care: Principles and Contexts
. Level 2 Childrens Care, Play, Learning and Davelopment {Umt 216)

The following JC0 guidance should also be considered:

*  Access Arrangements and Reasonabls Adustments book 1 September 2020
ko 31 August 202,

*  Mobice ko Centres - SEMCOSs and assessors = June 202

* mpartant supplementary information for SENCOS and assessars 2020/21

Access arrangemeants and reasonable adjustments allow candidates with specific
neads, such as special educational needs or disabilitiss, to access assessments,
meeting the needs of the indvidual without affecting the integrity of the
assessment. Thay are agread before an assessment takes place and should reflect
a candidate's normal way of working,

Whare candidates have agreed access arrangameants or reasonatle adjustments
{for example a reader or scribe), the centre must make evary effort to ensurea that
these arrangements are in place when assessments are being taken, Where, for
some reason, that has nol bean possible, the judgsmeants should be reflectad in the
final judgearmeant,

Cantras are strongly recommeanded to sesk advice fram relevant speoalist
teachars or obher specialists supporting the candidate on the avidence ussed for
grading

he Public Sector Equality Duty (PSED) requires and enables schoals and colleges
b make decisions inoa fair, transparent and sccountable way, considering the
reads and rights of different learners.

Applying for access arrangaments

Centras should continus to tast For, submit applications to WJIEC, and apply
relevant access arrangerments Cand paper moadifications), as if standard
examinations wera going ahead”. This is to ensura that any candidate’s worlk, taken
into account when determining the centra grade, has had the relevant acoess
arrangement{s)/mochificationds) in place, to ensure they provide as accurate a

11

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.

31



Milford Haven SchonT\

Ysgol Gyfun Aberdaugleddau

wjec
cbac

reprasentation of ability as possible and to allow for the smaooth progression of the
arrangements in future examination series,

*Specialist advice should always be sought, where necessary,

he deadline for processing online access arrangemeants applications has been
extendad this yaar from 21 February to 31 March 20210 An onling apolication may,
however, be processed after 31 March given the current exceptional ancd
challenging circumskancas.

Maodified papers

A full list of modified papers s available on the WJIEC secure website, The
machfied papears will be available fram the wesk cammending 15 March, Madified
papars will not be printed and despatched to centres but will available to
download electronically from our secure weabsits

Centras have previously been requested to make all applications for additional
madifications to WJEC by 4 March 2021,

Determining grades

Each Centre Determinad Grade must be an objective decision based on evidence
aof a candidate's knowladge, understanding, skills and abilities inralation to the
subect.

For learners with special educational neaeds and/or disabilities (SEMD), schools and
colleges should make thair judgameant assurming learners had continued to recave
army usual additional learming support,

Evidence should be gathered from relevant professionals to enable teachers to
make sacure judgemeants about Centre Determined Grades. This rght include, far
example, sesking nformation from teachers in another school, college, or
alternative provision such as a hospital setting. It could also nclude peripatetic or
adwvisary teachars who may work across a number of centres, such a5 qualified
teachars of deaf, vision impaired and multi-sensory impaired children and young
people,

Appeals
Asin other series, appeals may be submitted on the grounds of aocess

arrangements and reasonable adjustments, Further information will be available in
the guidance on appeals,

Contact details

Modified papears: Maodifiedpapargueries @ e oo, Lk

Other access arrangements: SpecialRequirements@wiec.oo Uk

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Guidance on special consideration for summer 2021

Intreduction

The purposs of this guidance is to provide advice to centre stalf when making
decisions on Centre Determined Grades.

lhe guidance covers the fallowing Gualfication Wales approved gualiiications:

. Qualifications Wales approved GUSE, AS and A lavel

. Skills Challenas Certificates

. Level 2 and Level 5 Haalth and Social Cara: Principles and Contexts
. Level 2 Children's Care, Play, Learning and Development (Uit 216)
Special consideration

The process of centres submitting special considerztion apphcations to awarding
Brercdizs will not apoly this summer,

A5 the evidence is flexble and can be tailored to an individual learner according to
the coverage of the specification, instances of special consideration should be
lirited. Centres should Be able to salect work completed by learners wheare thay
are unaffected by adverse croumstances,

Whers this 15 not possible and a tempaorary illness, injury or other event gutside of
a learner's contral may have affected their perfarmance in assessmeants which will
b used to determing a grade, teachers should take this into account.

The event must relate to the learmer's performancels) at the time of taking
relevant assessments which contribute to the Cantre Determined Grade and due
to events outside of their control, These include:

s Temporary iliness or acodent/injury

* Bereavemesnt

& [omeshic crigis

*  The centra not implementing previously approved access arrangerments

Learnars will not be aligible for special consideration if preparation for, or
performance in ther assessmeants 15 affectad by

*  Long term iliness, disability, or other difficulties unlass the iliness or
circumstances manifest thamsshees at the time of an assessmeant

=  Bereavement ocourring mare than six manths before the assessment, unless
an anniversary has been reachead at the tima of the assassment or thare ara
an-going imphcations such as an Nogquest ar court case

»  Conseguences of disobeying the centra’s internal regulations

Special consideration i3 naver apphed dus to lost teachng and learming tirme. Lost
teaching and learming is baing addressed this summer via the assassment methods

13

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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and the flexibility afforded to the centre in the content that will be assessed, as
autlined in the gualification assessment frameaewarks provided by WIEC.
Additional information will be provided in the WIEC guidance on grading. Centra
Determined Grades are based on the evidence produced by the learnear and not on
thenr potential,

How to apply special consideration

Special consideration should be implemented by the centra at assassment lavel
thraugh applying an allowance of additional marks to each assessment affected,
The size of the alowance depends on the biming, natura and extant of the iliness or
ather circumstance. The marmum allowance given will be 5% of the total raw
marks available in the assessmeant.

Mhe severity of the circumstances and the date of the assassment in relation o the
ciroumstances should be considered.

Ceantres must B satisfied that the ssue or event has had, or s reasonably likely to
have had, 8 matenal effect on a learnars ability to demonstrate his or har normal
lewvel of attainment in an assessmeant.

Special consideration cannot be applied in & cumulative fashion, For example,
because of a recent trauma at the time of the assessment and the learner suffering
from a viral illness. Special consideration shauld only be apphed for the most
serious indisposition.

The following are examples of ciroumstances which must apply at the time of the
assassment.

5% This i5 the maximum allowance and will be reserved for the most exceptional
cases, such as

+  terminal iliness of the learnar

«  terrminal iliness of & parent/carer

+  death of a member of the immediate family within byve months of the
assassment

+  wery serious and disruptive crisis/incident st or near the time of the
assassment

4% Very sarious prablems such as:

*  ife<threatenirg iliness of learnaer or member of immediate family

*  major surgery &t or near the time of the assessment

o severs disease

« wery recent death of member of extendead Family

+ severs or permansnt bodily injury ocourring at the time of the
axarminalion

+  serious crisis/incident gt the tirme of the assessment

HE “ery recent’ is defined as within ane month of the assessment(s) taking place,

14
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3% A more commaon category (more casas will fall into this category), including:

«  recent traumatic experignce such as death of a close friend or distant
relative

+ recent illness of 8 more serious naturs

+  flarg-up of a severs congenital/medical condition or a psychalogical
candibion

+ brokan imbs

+  organ disesse

+  physical assault trauma before an assessment

+  recent crisis/incident

+ witnessing a distressing event on the day of the assessment

MB ‘Recent’ 15 defined as up to four manths proe to the examination(s) taking
place,

2% The most common category of allowancs = mast cases will fall within this
category:

+  iliness at the time of the assessment

«  broken himb on the mand

* CONCUSSION

+  effects of pregnancy (NOL pregnancy per 58

+  extrame distress on the day of an assessment {not simply assessmant
related stress)

1% Reserved for more rminor protlems:

+  iliness of another learner which leads to disruption in the assessment
»  shress or anaety for which medication has been prescrined

*  hay fever on the day of an assessment

= rminar upset arising from admimstrative problems

Appeals

As in other serias, appeals may be submitted on the grounds of the application of
special consideration. Further information will be availatle in the guidance on
appeals,

Contact details
alRequirernentsiz

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release

of materials and associated documents and a change in school, local or national circumstances.
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Appendix 4

Guidance on Conflict of Interest

The JCQ General Regulations for Apprc 1 Centres require that centres record
conflicts of interest and take steps to mitigate their effects. In addition, in certain
circumstances, centres are required to notify awarding bodies of the conflict of
interest.

The way in which grades are being awarded this year means that there are
different risks and reguirements relating to conflicts of interest. Heads of Centre
are responsible for managing any potential conflicts of interest in relation to the
submission of Centre Determined Grades.

The requirements for this series are:

The Head of Centre must ensure that records of a potential conflict of interest, and
the steps taken to mitigate it, are retained.

In the following instances, WJEC must be notified of the conflict of interest:

*« The potential conflict of interest involves the Head of Centre

e A member of centre staff has been entered as a candidate

e A member of centre staff is involved in determining a grade for a member
of their family (which includes step-family, foster family and similar close
relationships) or close friends and their immediate family (e.g.
son/daughter)

The notification must include details of the candidates involved and the steps
taken to mitigate the conflict.

Conflicts of interest must be notified to WJEC using our online form - the link for
this will be made available at a later date.

Milford Haven School — ~. _@
p—

Ysgol Gyfun Aberdaugleddau

CONFLICT OF INTEREST FORM FOR MEMBER OF STAFF
TEACHING AND PREPARING MEMBERS OF FAMILY OR CLOSE FRIENDS INCLUDING INTERNAL ASSESSED COMPONENTS

NAME ROLE SUBJECT AND LEVEL | EXAM BOARD CHILD'S NAME STEPS TAKEN TO MITIGATE
SIGNED: DIRECTOR OF LEARNING
SIGNED: HEAD OF CENTRE

DATE:

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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High Level guidance on the centre review and WJEC
appeals process - Summer 2021

Qualifications Wales in its document [
GCSE. AS and A level gualifications for the summer 2021 series |55ued on 4 March, outllnues
the appeals process.

This WJEC guidance relates to the centre review and appeals process for the following
gualifications:

« Qualifications Wales approved GCSE, AS and A level

= Skills Challenge Certificate

= Level 2 and Level 2 Health and Social Care: Principles and Contexts
= Level 2 Children’'s Care, Play, Learning and Development (Unit 216)

Learners grades for summer 2021 will be based on Centre Determined Grades. Qualifications
Wales' guidance outlines internal and external guality assurance measures that aim to
ensure that learners are issued with their correct grades on results day to enable them to
progress with further education or employment im a timely manner. Details of the external
guality assurance process which will be undertaken by WJEC is available to centres on the
WJIEC secure website in the Guide to centre policy on assessment and quality assurance
processes.

WJEC has provided guidance to centres on assessment and grading for this summer. Centre
staff must record information regarding their grading decision on a Learner Decision Making
Record. The record must be made available to learners as part of the centre’s internal quality
aSSUrance process.

There are three stages to the centre review and appeals process in summear 2021

Stage 1 (Pre-results) centre review stage - Schools and colleges (centres) must share
provisional Centre Determined Grades with their learners together with the information
recorded on the Learner Decision Making Record. The record will include information on the
assessments and outcomes that contributed to the grade, special consideration and access
arrangements, if applicable. A learner must be given the opportunity to ask their centre to
review their provisional grades and check for any errors before the grades are submitted to
WUJIEC. A review may be requested on the grounds of judgement and/or an error having
been made. This process will be similar to the process required in a normal year when a
learner can appeal their Mon-Examination Assessment (NEA) mark at a centre level before
marks are submitted to WJIEC.

The learner must clearly outline the grounds for their request for a centre review. The centre
must investigate and provide the learner with a response including the reason for their
decision to uphold or not to uphold the learner's case. Any errors identified must be
corrected and recorded prior to the submission of grades to WJEC. The identification of an
error may not necessarily lead to a change in grade. A template form for learners to request
a review and for the centre to record their decision will be provided by WJEC with the
detailed guidance.

The Centre Determined Grade is provisional until gualification grades are issued by WJEC
on results days.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Stage 2 (Post results) appeal to WJIEC - After results day in August, a learner can ask their
centre to submit an appeal to WJEC on the grounds that the grade judgement that their
centre has made is unreasonable and/or an error has been made.

The learner must clearly outline the grounds for their appeal. WJEC will conduct a review
of the centre's decision and if an error is found will correct the error. The correction of an

error may not necessarily lead to a change in grade.

Stage 3 (Post results) appeal to Qualifications Wales - Following completion of the Stage
2 appeal, a request for an Exam Procedures Review Service (EPRS) review can be made to
Qualifications Wales to check whether WJEC has followed its procedures correctly,

Detailed guidance for centre reviews and the appeals process will be available during the
week commencing 26 April.

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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Centre provides learner with their provisional grade and Learner Decision Making Record

Learner requests a centre review Learner does not request a

Centre conducts the review

Review upheld Review not
and error upheld
amended

review

Centre submits Centre Determined Grade to WJEC

Stage 2 - Post Results WJEC appeal
Learner submits an appeal to their centre
W

Centre completes an initial check on the learner’s appeal

Centre identifies an Centre does not identify Appeal on the grounds of
administrative/ procedural an administrative/ unreasonable judgement
error procedural error

Centre informs WJEC of Centre submits an appeal to WJEC
the error on behalf of the learner

WJEC amends grade if the Appeal upheld - grade
error resulted in a grade may or may not be Appeal not upheld
change

Application made to GQualifications Wales for EPRS review
EPRS review conducted by Qualifications Wales

Our policy is subject to change/revision based on WJEC & Qualifications Wales updates, further release
of materials and associated documents and a change in school, local or national circumstances.
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